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Introduction

This manual has been developed in order to co-ordinate the contents of the MISSCEO Comparative Tables of Social Protection Systems. It is therefore important to begin by introducing the comparative tables themselves before explaining the aims and structure of this manual.

What are the MISSCEO comparative tables?

The comparative tables summarise the social protection legislation of member and observer states of the Council of Europe using a set of standardised descriptors. The standardised descriptors effectively ask all of the states the same questions, e.g. ‘What are the main conditions for receiving unemployment benefit?’ The comparative tables begin by providing information on the overall organisation of social protection in each country and how social protection is financed. They then deal with the following specific branches of social security legislation, as well as a table on systems guaranteeing sufficient resources:

· health care,

· sickness cash benefits,

· maternity,

· invalidity,

· old age,

· survivors,

· employment injuries and occupational diseases,

· family benefits,

· unemployment, and

· guaranteeing sufficient resources

The MISSCEO comparative tables follow the same structure as that used in a similar publication from the European Commission prepared by the Mutual Information System on Social Protection in the EU member states of the European Economic Area and in Switzerland (MISSOC). 
What are the objectives of the MISSCEO comparative tables?

The tables do not attempt to provide an exhaustive description of each state’s social protection system. Their goal is to provide a first step for comparative research. Neither do they aim to present comparative conclusions; they merely supply researchers with objective, factual information upon which to base their own inferences.

What are the principal uses of the MISSCEO comparative tables?

The comparative tables are a frequently used tool for academic research. They assist with external comparison, between different countries, and internal comparison, looking at different schemes within the same country. They are also valuable for those concerned with social policy as they provide examples of how states respond in different ways to similar problems or situations. They reflect divergent philosophies as well as best practices. The tables may also facilitate the application of the European Code of Social Security and its Protocol as well as the Council of Europe’s various social security co-ordination instruments. Finally, by participating in the MISSCEO comparative tables all the states benefit from contact with a network of national representatives. This networking is possible thanks to regular plenary meetings of those responsible for preparing the national contributions.

What sort of information is provided in the MISSCEO comparative tables?

The comparative tables only cover compulsory statutory schemes. They only cover statutory social security schemes that are compulsory for all or part of the population. A scheme is classified as ‘statutory’ if the conditions of entitlement and benefits thereof are set by an emanation of the state (central, regional or local government). The scheme is compulsory if the people are obliged by the state to join.

This means that schemes organised by collective agreements between representatives of management and labour are usually excluded. However collective agreements will be included if the state obliges the parties to reach an agreement and sets minimum conditions and benefits. Situations where the state extends the effects of a collective agreement that sets the conditions of entitlement and level of benefits to people who were not represented during the collective bargaining process are also described in the comparative tables.

The schemes described within the tables must be compulsory for all or certain groups of the population. Some systems distinguish between different groups of people such as miners, police officers, military personnel, war veterans etc. Only compulsory schemes that apply to a significant percentage of the population appear in the tables.

The advantage of adopting this approach is that all schemes can be distinguished as either compulsory statutory schemes or not. However, challenges may arise when determining what amounts to a significant percentage of the population. This issue can only be resolved through discussion of the network and careful reading of the contributions of the other correspondents.

As regards supplementary schemes, the concept of statutory compulsory social security can be applied to all schemes, whether they are called supplementary schemes under national law or not. The correspondents should ask themselves the following questions. Does the state make membership obligatory, does the state set the conditions of entitlement and does the state determine the amount of benefit? Once you have decided that a scheme is statutory and compulsory you should then decide if it covers a significant percentage of the population.
The approach adopted to coverage of the self-employed is to include references to self-employed persons if they are included under a general scheme for the economically active population. By this, we mean schemes that are based on the performance of economic activity and not on any distinction between employees and self-employed people. Schemes based on economic activity can be identified when the benefits received by self-employed persons and employees are the same. There may be differences between the rates of financial contributions made by these parties or the conditions applied. This differs from the MISSOC approach where no reference to self-employed persons should be made in the MISSOC tables. 

Concerns were raised about comparability between the MISSOC and MISSCEO tables. These concerns can be overcome by clear references to self-employed persons in the MISSCEO text and perhaps some guidance in a reader’s guide should the network decide to produce one, or if no reader’s manual is to be produced then in the introduction to the tables. Essentially the MISSCEO approach will provide the reader with a realistic impression of the coverage of social security. It will also provide more information than is available in the MISSOC tables, the readers can then do with this information as they wish.

Separate schemes for self-employed persons, where the amount of benefit paid varies to that of workers cannot be included in the MISSCEO tables. Instead all states should produce, when requested, a short description (one A4 page) of the treatment of self-employed persons in their state. Every state should write something, even if the self-employed are covered in exactly the same way as employees. Where self-employed persons are not covered under a general scheme for the economically active, the correspondent should explain how they are covered, if they are covered at all.

Furthermore, the comparative tables are focused upon social security law and not labour law. They, therefore, only cover schemes providing periodic or lumps sum benefits for the risks recognised by the ILO Convention 102 and the Council of Europe’s European Code of Social Security (as well as benefits intended to provide minimum resources). Thus, a scheme designed to reimburse unpaid wages to employees whose employer has gone bankrupt should not be included, as these schemes cover the risk of non-payment of wages rather than the risk of unemployment.

The comparative tables describe all the compulsory statutory schemes in operation on the 1st January of the reference year.  Amendments to legislation that take place after this date may only be described if they are fully accepted by the legislature (and shall definitely go ahead) and make a significant alteration to the system. Minor alterations of benefit levels etc should not appear in the tables, only significant changes in policy.

Where schemes vary from one region to another, something particularly common in federal systems, the comparative tables provide an example of one region. If one region is taken as an example this is made very clear at the beginning of the table.

The Correspondents Manual

As mentioned above, this manual has been developed in order to co-ordinate the contents of the MISSCEO comparative tables. It is hoped that the national representatives from the member and observer states of the Council of Europe can take this book back to their home country and use it to train those who shall help them compile the comparative tables.

The basic aim of the comparative tables is to enable the reader to compare and contrast different national systems. The basic aim of this manual is to facilitate that comparison by ensuring that the same type of information is provided for each section. It is very important that the same type of information is placed in the same field of the table. This is not just important for abstract comparability but also for fair representation. If different types of information are placed under the same field there is a danger that some states artificially appear better than others, this might be the case where one state mentions something that another state has taken for granted and thus not written down. This manual is therefore very important in order to provide a fair representation of each state’s social security legislation.

It is important to note that the manual will only specify the type of information required, as it respects the individuality of each system. The reflection of this individuality is crucial to the success of the tables, otherwise they may not be used for comparison.

As well as enhancing comparability this manual also contains references intended to improve the basic ‘understandability’ of the information provided. The tables should be composed in such a way the scheme in question is described briefly, clearly and above all accurately.

The manual deals with one comparative table at a time, briefly introducing the scope of that table before describing the type of information required by each field of that table.

Organisation

Please provide the following information, which should be updated when requested:

· An organigram, this is a diagram that indicates the bodies responsible for supervision, central administration and local administration of the various risks covered by your social protection system. Below is an example of an organigram
, note that it is divided into four layers. The first indicates the bodies responsible for supervision and policy making (typically ministries) the second indicates that risks covered by those supervising bodies (please only describe the risks that are covered by the MISSCEO tables), the third describes the central organisations responsible for the day to day running/administration of the schemes related to each risk and finally the fourth deals with the regional and local branches of those central bodies. This four layer model should be suitable for most social security systems, if you feel that your system can not be adequately described in this fashion please look at other examples of organigrams in both the MISSOC and MISSCEO tables or contact the co-ordinator of contents for some suggestions.

· A brief description of how your social security system is organised, which basically involves putting the organigram into words.

· Contact details (i.e. addresses, telephone numbers and internet web site addresses) of the principal actors in your social security system.
	
	


Organisation of social protection











Table I:

Financing

	Financing principle

	1
	Sickness and maternity: Health care
	This section asks for a very basic description of how the schemes are paid for, the most common terms used are:

· Contributions: referring to regular payments made by employers or employees from the salaries they pay/receive

· State budget or State subsidies: money paid from state funds emanating from all public revenue, including income taxes, consumption taxes, customs duties, property etc 

· General taxation: State revenue received from income tax

	2
	Sickness and maternity: Cash benefits
	This section asks for a very basic description of how the schemes are paid for, the most common terms used are:

· Contributions: referring to regular payments made by employers or employees from the salaries they pay/receive

· State budget or State subsidies: money paid from state funds emanating from all public revenue, including income taxes, consumption taxes, customs duties, property etc 

· General taxation: State revenue received from income tax

	3
	Long-term care
	This section asks for a very basic description of how the schemes are paid for, the most common terms used are:

· Contributions: referring to regular payments made by employers or employees from the salaries they pay/receive

· State budget or State subsidies: money paid from state funds emanating from all public revenue, including income taxes, consumption taxes, customs duties, property etc 

· General taxation: State revenue received from income tax

	4
	Invalidity
	This section asks for a very basic description of how the schemes are paid for, the most common terms used are:

· Contributions: referring to regular payments made by employers or employees from the salaries they pay/receive

· State budget or State subsidies: money paid from state funds emanating from all public revenue, including income taxes, consumption taxes, customs duties, property etc 

· General taxation: State revenue received from income tax

	5
	Old-age 
	This section asks for a very basic description of how the schemes are paid for, the most common terms used are:

· Contributions: referring to regular payments made by employers or employees from the salaries they pay/receive

· State budget or State subsidies: money paid from state funds emanating from all public revenue, including income taxes, consumption taxes, customs duties, property etc 

· General taxation: State revenue received from income tax

	6
	Survivors
	This section asks for a very basic description of how the schemes are paid for, the most common terms used are:

· Contributions: referring to regular payments made by employers or employees from the salaries they pay/receive

· State budget or State subsidies: money paid from state funds emanating from all public revenue, including income taxes, consumption taxes, customs duties, property etc 

General taxation: State revenue received from income tax

	7
	Employment injuries and occupational diseases
	This section asks for a very basic description of how the schemes are paid for, the most common terms used are:

· Contributions: referring to regular payments made by employers or employees from the salaries they pay/receive

· State budget or State subsidies: money paid from state funds emanating from all public revenue, including income taxes, consumption taxes, customs duties, property etc 

· General taxation: State revenue received from income tax

· Information concerning cases of employer bankruptcy (when the employer bears sole liability) should be mentioned both in this section and in Table VIII: “Basic principles”

	8
	Unemployment
	This section asks for a very basic description of how the schemes are paid for, the most common terms used are:

· Contributions: referring to regular payments made by employers or employees from the salaries they pay/receive

· State budget or State subsidies: money paid from state funds emanating from all public revenue, including income taxes, consumption taxes, customs duties, property etc 

· General taxation: State revenue received from income tax

	9
	Family allowances
	This section asks for a very basic description of how the schemes are paid for, the most common terms used are:

· Contributions: referring to regular payments made by employers or employees from the salaries they pay/receive

· State budget or State subsidies: money paid from state funds emanating from all public revenue, including income taxes, consumption taxes, customs duties, property etc 

· General taxation: State revenue received from income tax

	Contributions of insured and employers

	
	Rates and ceiling

	1
	Overall contributions 
	This section is concerned with the money paid by employers, employees or insured persons in general towards the costs of social security benefits
If one fixed payment is used to finance more than one scheme, please provide the details here e.g. the same contribution is used for old age, survivors and invalidity. 

Explain how much each category of person is expected to contribute e.g. employers, employees, self-employed, insured persons*1 etc. Usually these amounts are provided as a percentage, it is important that you state what this is a percentage of e.g. gross earnings, earnings after the reduction of income tax or declared earnings*2. If contributions for a particular group are voluntary, please make sure that this is made clear. 

This section also refers to ‘Ceilings’ and it is very important that these are included so that the reader has a realistic impression of how much is actually paid. ‘Ceilings’ refer to limitations placed upon the amount of contribution paid. Sometimes the contribution itself is limited, in which case write “Maximum contribution: …”. In other cases the amount of earnings used to calculate the ceiling is limited, in which case write “Earnings ceiling: …”. Of course, ceilings may be applied in a different way, these are just the two most common controls.

Please make sure that it is always clear which risks are covered by the global contribution, especial if there is more than one global contribution.

*1 Use the term “insured persons” when contributions are levied regardless of a person’s employment status

*2 ‘Declared earnings’: these are often used for the calculation of contributions for self-employed persons, the deductions are made according to the income that the self-employed person says that s/he has earned. As this amount is often the basis for the calculation of benefits as well, if a self-employed person declares a low income for contributions they will receive a low benefit.

	2
	Sickness and maternity: Health care
	State the payments made by each category of person that are used only for the social security schemes concerned with this risk, if the contribution is used to finance more than one risk please describe it in the section above and write “Included in ‘Global Contributions for Several Branches’ above”. Don’t forget the ceilings.

	3
	Sickness and maternity: Cash benefits
	State the payments made by each category of person that are used only for the social security schemes concerned with this risk, if the contribution is used to finance more than one risk please describe it in the section above and write “Included in ‘Global Contributions for Several Branches’ above”. Don’t forget the ceilings.

	4
	Long-term care
	State the payments made by each category of person that are used only for the social security schemes concerned with this risk, if the contribution is used to finance more than one risk please describe it in the section above and write “Included in ‘Global Contributions for Several Branches’ above”. Don’t forget the ceilings.

	5
	Invalidity
	State the payments made by each category of person that are used only for the social security schemes concerned with this risk, if the contribution is used to finance more than one risk please describe it in the section above and write “Included in ‘Global Contributions for Several Branches’ above”. Don’t forget the ceilings.

	6
	Old-age
	State the payments made by each category of person that are used only for the social security schemes concerned with this risk, if the contribution is used to finance more than one risk please describe it in the section above and write “Included in ‘Global Contributions for Several Branches’ above”. Don’t forget the ceilings.

	7
	Survivors
	State the payments made by each category of person that are used only for the social security schemes concerned with this risk, if the contribution is used to finance more than one risk please describe it in the section above and write “Included in ‘Global Contributions for Several Branches’ above”. Don’t forget the ceilings.

	8
	Employment injuries and occupational diseases
	State the payments made by each category of person that are used only for the social security schemes concerned with this risk, if the contribution is used to finance more than one risk please describe it in the section above and write “Included in ‘Global Contributions for Several Branches’ above”. Don’t forget the ceilings.

	9
	Unemployment
	State the payments made by each category of person that are used only for the social security schemes concerned with this risk, if the contribution is used to finance more than one risk please describe it in the section above and write “Included in ‘Global Contributions for Several Branches’ above”. Don’t forget the ceilings.

	10
	Family allowances
	State the payments made by each category of person that are used only for the social security schemes concerned with this risk, if the contribution is used to finance more than one risk please describe it in the section above and write “Included in ‘Global Contributions for Several Branches’ above”. Don’t forget the ceilings.

	11
	Other special contributions
	Are there any charges levied that are not linked to ones status as an employee, employer or insured person? For example:

· levies charged on profits from car insurance,

· contributions taken from private old age pensions,

· levies placed upon property ownership or gambling, or

· levies placed on profits from a particular industry such as pharmaceuticals.

	Public authorities’ participation
	This section is concerned with the money paid to social security schemes by Public Authorities. ‘Public Authorities’ refers to all levels of government, central, provincial, regional, local etc. If you are describing a federal system it is important to indicate which level of government makes the payment. Financing approaches commonly described include:

· State covers deficit: no fixed amount is allocated to the scheme but any shortfalls between the revenues received from other sources and the expenditures made on benefits are paid by the state

· Fixed state contribution of …: this fixed contribution maybe a percentage of total expenditure or an allocated amount (please state actual percentage or amount)

· State makes contributions on behalf of certain categories of people: the state may pay the contributions expected from groups such as unemployed persons, invalids or the recipients of certain benefits. Please state the categories covered and the amount/formula for calculating the contribution (e.g. the contribution may be based on the minimum wage).

· State pays benefits for certain categories of people: the state either pays the benefits instead of a social insurance scheme or refunds the social insurance scheme for the benefits claimed by these categories, please state the categories covered.

	1
	Sickness and maternity: benefits in kind
	

	2
	Sickness and maternity: Cash benefits
	

	3
	Long-term care
	.

	4
	Invalidity
	

	5
	Old-age 
	

	6
	Survivors
	

	7
	Employment injuries and occupational diseases
	

	8
	Unemployment
	

	9
	Family allowances
	

	10
	General non-contributory minimum
	

	Financing systems for long-term benefits
	This section deals with the organisation of schemes that pay out benefits over many years, these are typically organised in one of two ways:

· Pay As You Go (also called ‘Current income financing’) according to which the contributions of the current active population pay for the benefits of the currently inactive population

· Funded (sometimes called ‘Capitation Financing)’ here the contributions of each active individual are saved and used to finance that individuals pension when s/he ceases work

Sometimes a combination of these schemes are used, if this is the case explain how they are combined e.g. a pension may have a funded and a pay as you go element.

	1
	Invalidity
	

	2
	Old-age 
	

	3
	Survivors
	

	4
	Employment injuries and occupational diseases
	


Table II:

Health Care

This table covers in-kind benefits provided under the social health care system. For the purposes of this table in-kind benefits are the goods and services provided during the course of medical treatment, these may be intended to cure or consolidate ill health; relieve pain; prevent, diagnose and treat disease; rehabilitate etc. Social health care refers to any benefit in-kind that is provided or subsidised by statutory compulsory social security, it does not cover private health care where the patient (or a private health insurer) bears the entire cost of the treatment. It is important to explain here that systems whereby the patients pay their doctors for the full price of the treatment and are then (partially) reimbursed by statutory social security are still deemed to receive social security benefits in-kind.

	
	Applicable statutory basis
	References to legislation should not appear in the descriptions themselves but should be written here instead. Please include all the main acts and regulations concerned with the risk, there is no need to include extensive lists of guidelines etc unless you consider them to be very important (you may wish to write “supplemented by extensive guidelines”). Whenever you refer to a law please make a basic translation of its name into English and specify the date it was passed (enough information to enable a reader to find the legislation if required)

	
	Basic Principles
	Firstly, how is the scheme financed, is it

· tax financed

· financed by employer and/or employee contributions

· financed by the local government budget?

Secondly, how is the benefit organised between the doctor and the patient? You should distinguish between two basic systems:

· Benefits in-kind system: the main costs of treatment are paid by the health fund or social security scheme, although the patient may have to make a small contribution. Under this system patients are more likely to be restricted in their choice of doctor.

· Reimbursement mechanism: the patient pays the full costs of their treatment to the doctor and is then reimbursed all or most of this amount by their insurer.

Thirdly, what is the personal scope of the scheme, i.e. does it extend to 

· all residents

· all employees and their families

· members of certain professions and their families?

For example “Tax financed scheme providing benefits in-kind to employees and their families”

	
	Field of application

	1
	Beneficiaries
	Please state the range of people covered by the social health care system. Social health care includes all medical treatment that is provided free or subsidised by statutory social security. If you operate a system where there are derived rights*1 please describe only those directly entitled in this section and all those who derive their rights from them in the section ‘Eligible Dependants’ below. 

*1 Derived rights: Those with derived rights do not have their own individual entitlement to health care but gain this right because they are connected to someone who is individually entitled. For example dependant children or non-employed wife may derive rights from their father/spouse who is covered by social health care because he is a worker. 

	2
	Exemptions from compulsory insurance
	Are there any groups of people who fall into the categories described above in ‘Beneficiaries’ but are in fact exempt from the system? This means exempt from the payment of contributions AND the receipt of benefits, in other words they are not covered by the system at all. If someone is exempt from making contributions but still entitled to benefits then please describe this situation in the Table on ‘Financing’ above.

Some states do not provide social coverage for their entire population but oblige those with high incomes to purchase private insurance coverage. These high income earners are therefore exempt from compulsory insurance. If there is an income ceiling of this kind applied in your state please make this clear and indicate the income or earnings threshold applied.

	3
	Voluntarily insured
	Are any provisions made for those who are not compulsorily insured but wish to join the social security scheme voluntarily? For example this may include self-employed persons or those working abroad. Please provide information on 

· who can join voluntarily, 

· how much they have to pay, and 

· whether they are entitled to the full range of benefits available under the compulsory scheme. 

If there are no exemptions to compulsory insurance simply write, “Not applicable”

	4
	Eligible dependants
	For those systems with derived rights (see above ‘field of application’) please specify which people are covered through derived rights. Please be specific, “family members” is too vague as this is a legal definition that varies from one country to another. 

	
	Conditions

	1
	Qualifying period
	Are there any minimum periods of residence or insurance required before someone is entitled to social health care treatment?

	2
	Duration of benefits
	Are there any limitations on how long you can receive treatment once you have fallen ill? Is there a maximum number of days that someone is allowed to stay in hospital? Most states write “Unlimited” or “For duration of illness”.


	
	Organisation

	1
	Doctors

	
	Approval
	This section is only concerned with the approval of doctors to provide social health care services. It is only concerned with doctors who provide treatment that is either free or subsidised by statutory social security. Social health care doctors may be employed by the state or contracted by the government or health insurer. In other states people are free to see any doctor and still have their costs paid or subsidised. Please explain how a doctor is authorised to provide social care in your state. This section is not concerned with doctors operating in the private sector who provide services that are not paid for or subsidised by a system of social security. It is understood that doctors can sometimes work in both the private and public sector. It is also understood that the private/public distinction does not apply in those states where patients are free to see any doctor and then have their costs reimbursed by social security insurance.

	
	Remuneration
	How are the social health care doctors paid, some of the most popular payment mechanisms include:

· Fee-for-service: the doctor is given a fixed amount for every treatment or service s/he provides

· Salaried: the doctor is paid a fixed wage regardless of how many treatments s/he provides

· Capitation: the doctor is paid a fixed amount for every patient that is registered with him or her, regardless of how many times that patient visits the doctor

· Direct payment by patient: the patient pays the full costs of treatment and is then (partially) reimbursed by statutory social security

It is often the case that doctors are paid according to a combination of two or even all three of these methods, if this is the case please make it clear in your description. It may even be that different doctors are paid according to different mechanisms e.g. doctors in state owned health centres are salaried whereas self-employed doctors contracted by the health fund are paid fee-for-service, if this is the case please make it clear in your description.

	2
	Hospitals
	How are social hospitals organised, i.e. when are hospitals allowed to provide services that are paid for or subsidised by social security? Are only state owned hospitals allowed to do this, perhaps private hospitals can get a contract with the state social health insurer or perhaps private hospitals can only be used by social security patients in urgent cases of life and death?

	
	Benefits

	1
	Medical Treatment

	
	Choice of doctor
	Are you allowed to go to any doctor in your country or perhaps you can only go to state doctors or doctors contracted by your social health insurer? Maybe you have to register with one doctor? If this is the case please make this clear and explain how often you are allowed to re-register (at regular interval or only when you make a specific request?).

	
	Access to specialists
	This section is based on the distinction between general practitioners or family doctors, who have a broad range of knowledge and deal with general issues, and specialised doctors, who concentrate upon one particular area (such as dermatology or heart surgery). This section asks how patients get to see a specialist, do they need a referral from their family doctor or can they go directly to the specialist?

	
	Payment of doctor
	By ‘payment’ this section is not referring to how the doctor is paid by the health system but how the benefit is organised between doctor and patient, you may wish to distinguish between two basic systems:

· Benefits in-kind system: the main costs of treatment are paid by the health fund, although the patient may have to make a small contribution. Under these systems patients are more likely to be restricted in their choice of doctor.

· Reimbursement mechanism: the patient pays the full costs of their treatment to the doctor and is then reimbursed all or most of this amount by their insurer.

	
	Patient’s participation
	With the growing costs of health care many states are trying to limit demand by applying user’s fees (sometimes called ‘co-payments’ or ‘visit fees’). Please provide a list of these fees indicating who has to pay and how much. If there are limitations on the amount of co-payment made per session of treatment or over the course of year be sure to describe these as well, this will provide the reader with a realistic impression of the actual costs. 

For co-payments for hospitalisation use the section below.

	
	Exemption or reduction of patient’s participation
	Are there any special rules for certain groups of individuals who do not have to pay the participation or who have to pay less? These groups may include:

· children

· pensioners

· recipients of certain benefits

· invalids

	2
	Hospitalisation

	
	Choice of hospital
	To what extent is the patient allowed to decide which hospital to attend? For example, are patients:

· told by their doctor or health care system which hospital they shall attend?,

· allowed to select any social health care hospital in the country?, or

· allowed to select any social health care hospital within their local area?



	
	Patient’s participation
	Do patients have to pay anything towards the costs of their hospital treatment? If no simply write “None”. If yes please indicate what the patient’s contribution is for e.g.

· is it for the “hotel costs” of bed and board?

· is it for the actual treatment provided?

Please state how much is actually paid, indicating if there are any ceilings on the amounts paid

	
	Exemption or reduction of patient’s participation
	Are there any special rules for certain groups of individuals who do not have to pay the participation or pay less? These groups may include:

· children

· pensioners

· recipients of certain benefits

· invalids

	3
	Dental care

	
	Dental treatment
	Only information on social dental treatment should be provided here, so please explain who receives treatment that is covered (totally or partially) by statutory social security. This section is only concerned with the actual treatment, the coverage and costs of dental prosthesis are dealt with in the section below. Please indicate any co-payments that have to be made by the patient. If social treatment is only covered for certain groups, make it clear which group is entitled to what and how much they are expected to pay.

	
	Dental prosthesis
	This is only concerned with social security coverage or provision of prosthesis. Please explain the range of people who can receive dental prosthesis from the social security scheme and whether they have to make any contribution. If a contribution is made please indicate if there are any ceilings and if there are any groups who are exempt from these co-payments.

	4
	Pharmaceutical products
	Which medicines are available through the social system? How much are people expected to pay towards the cost of their pharmaceutical products? Perhaps the products are divided into lists or classifications, if so state the classifications used and provide a very brief description of their contents e.g. “essential drugs” include all drugs whose proven effects are deemed to be absolutely necessary for the treatment of illness. If different categories of people pay different amounts towards the costs of their medicines please explain how much each category is expected to pay. Remember to include any limits that might be imposed on co-payments e.g. no more than x amount is to be paid by the patient per product or per year.

	5
	Prosthesis, spectacles, hearing aids
	Are these products provided or subsidised by the social health care system? If so are there any co-payments (and don’t forget limitations on co-payments)?

	6
	Other benefits
	Please describe any benefits, besides basic medical treatment, that are intended to cure or consolidate injury or illness, contain the spread of disease or limit pain and suffering. Many states refer here to preventive measures taken, such as regular medical check-ups for children or screening campaigns for cancer. Reference is also often made to measures to pay for or subsidise transport to and from medical institutions. Emergency transport should also be included in this section together with some outline information on transport costs.


Table III:

Sickness – Cash benefits

This table is concerned with money payments made to those who are temporarily incapable of attending work, either because they are sick or they have to care for a close family member.

	
	Applicable statutory basis
	References to legislation should not appear in the descriptions themselves but should be written here instead. Please include all the main acts and regulations concerned with this risk, there is no need to include extensive lists of guidelines etc unless you consider them to be very important (you may wish to write “supplemented by extensive guidelines”). Whenever you refer to a law please make a basic translation of its name into English and specify the date it was passed (enough information to enable a reader to find the legislation if required)

	
	Basic principles
	Please write a brief explanation of the founding philosophies behind the scheme. Please refer specifically to the following:

· Is it based on a philosophy of social insurance (entitlement linked to economic activity and/or payment of contributions), social assistance (entitlement based upon need) or universal entitlement (based on residence)?

· How the scheme is financed, e.g. contributions of employers and/or employees, tax financed, state budget financed, etc?

· Who is entitled to claim under the scheme, e.g. the economically active and their families, all residents, members of certain professional groups, etc?

· The type of benefit, i.e. is it earnings related or flat rate, perhaps it has an element of both?

· The relationship between invalidity benefits for non-work related incapacity (which should be described here) and work related incapacity (which should be described in Table VIII below). If you have a system whereby non-work and work related incapacity are treated entirely differently i.e. different conditions and different amounts of benefit then state “Different system in operation for the provision of benefits for work related incapacity”. If the benefits for work and non-work related incapacity differ but the amount of benefits are the same please write “Benefits for work and non-work related incapacity are the same but …” and then briefly explain the difference in conditions. If work and non-work related incapacity is treated exactly the same i.e. the same conditions and the same benefits then please write “No distinction is made between work and non-work related incapacity.”

For example “A social insurance scheme financed by employer’s contributions that provides an earnings related benefit to all employees. Benefits for work and non-work related incapacity are the same but victims of work-related incapacity are exempt from the conditions relating to minimum qualifying periods”

	
	Field of application

	1
	Beneficiaries
	Please list the categories of people covered for the risk of temporary incapacity for work. Just provide the general categories there is no need to mention age limits, periods of insurance, length of service, duration of residence etc as all conditions are covered below.

	2
	Membership ceiling
	Some states do not provide social coverage for temporary incapacity for their entire population but oblige those with high incomes to purchase private insurance coverage. This section asks if there is an income ceiling of this kind applied in your state. If there is please state the income or earnings threshold applied, if not please write “None”.

	3
	Exemptions from compulsory insurance
	Are there any groups of people who fall into the categories described above in ‘Beneficiaries’ but are in fact exempt from the system. This means exempt from the payment of contributions AND the receipt of benefits, in other words they are not covered by the system at all. If someone is exempt from making contributions but still entitled to benefits then please describe this situation in the Table on ‘Financing’ above. 

You should also describe any provisions made for those who are not compulsorily insured (i.e. do not fall within the list of ‘Beneficiaries’ described above) but who wish to join the social security scheme voluntarily. Please provide information on: 

· who can join voluntarily, 

· how much they have to pay, and 

· whether they are entitled to the full range of benefits available under the compulsory scheme.

	
	Conditions

	1
	Proof of incapacity
	Are workers obliged to prove that the reason they are not at work is because they are sick? If not please write “No proof required”. If proof is required please explain what sort of proof e.g. note from family doctor or examination by approved social security doctor. You should also explain when this proof is needed e.g. for first day of illness, after three working days of continuous absence etc. You should also say if the person has to be re-examined at regular intervals and if so, then who by? 

	2
	Qualifying period
	Are there any minimum periods of employment, residence or insurance that a person must complete before they are entitled to sickness benefit? If so please state the exact periods required.

	3
	Other conditions
	Are there any other tests besides incapacity for work and any qualifying period that the applicant must satisfy before receiving the benefit? These may relate to age, family status, type of occupation etc. It may be that some people receive special treatment, if so state who they are and what special treatment they receive.

	
	Waiting period
	This section refers to the length of time a person must wait after stopping work before they are paid any money at all. If your system obliges employers to continue paying the sick person’s wages for a set period before any social security benefits are paid, please state the amount of time a person must wait before the employer is obliged to make the first payment (if payments continue straight away please write “None”).

	
	Benefits

	1
	Benefits paid by employers
	Some states oblige employers to continue paying their employees wages for a set period during any absence from work. In some states employers are obliged to continue paying wages for as long as 52 weeks. If this is an obligation imposed by the state and not an independent agreement made between management and labour please describe it here. If employers in your state are not obliged to continue payment please write “No provisions”. If employers are obliged to continue payment please specify:

· the amount they are obliged to pay, this maybe a percentage of the employee’s previous wage, and
· how long this amount has to be paid

	2
	Benefits of social protections

	
	Amount of benefits
	When indicating the amount of benefits please remember to explain how regularly this payment is made i.e. per week, per month etc

	
	Duration of benefits
	What is the maximum amount of time that a person can receive social security sick pay?

	
	Special conditions for the unemployed
	Do the unemployed receive any special treatment, if so what is it, what are the conditions for receiving it and how long does it last?

	
	Death grant
	Despite the fact that this table is only really concerned with temporary incapacity for work please explain any lump sums that may be provided on death? Please make sure you give details about how much is paid, to whom and under what conditions.

	
	Other benefits
	Are there any other benefits or measures that are specifically aimed at those who are temporarily incapable of working? If so please specify:

· the conditions of entitlement,

· the amount of benefit,

· whether the benefit is paid on top of the basic benefit described above or instead of it, and

· the duration for which the benefit is paid

	
	Taxation and social contributions

	1
	Taxation of cash benefits
	Are the benefits mentioned above subject to taxation? If you have mentioned more than one benefit please treat the benefits separately or indicate that all the benefits either are or are not subject to taxation.

	2
	Limit of income for tax relief or tax reduction
	If the benefits are not subject to taxation please write “Not applicable”. If the benefits are subject to income taxation please provide details of the taxable levels of income in your state. In many states people do not pay income tax upon all their earnings, only earnings over a set amount or threshold. These thresholds often vary in order to reflect family status e.g. married no children, married with children etc. If you use thresholds of this type please describe them here, dealing with different categories of persons separately if necessary. If you use a different method of taxation please explain this. If you tax all income then write “Taxes levied on entire income”.

The aim of this section is to give a realistic reflection of how much benefit a person actually keeps. Thus, if you have special tax rebates (where money is returned by the tax authorities) for recipients of social security benefits, please describe all these here.

	3
	Social security contributions from benefits
	Are recipients of benefits obliged to pay contributions to other social security schemes from these benefits, if so, how much?


Table IV:

Maternity/Paternity
This Table describes the social protection system in respect of maternity/paternity.

Maternity benefits cover the period directly associated with giving birth or adoption.  Benefits can be provided in kind (e.g. pre-natal medical checks or spells in hospital during pregnancy or confinement) or in cash to replace income during absence from work. 

Maternity allowances, i.e. benefits paid to mothers not eligible for maternity benefits, are also included here. 

Paternity benefits are intended to cover a period of leave of absence from work of fathers directly after the birth or adoption of the child. 

Summary information on unpaid leave should be provided, but since unpaid leave does not count as a social protection benefit, correspondents are not requested to provide detailed information on conditions, taxation rules etc. Instead, it is sufficient to mention that such unpaid leave exists and to specify the length of such leave. It should also be specified if taking unpaid leave has implications for the receipt of benefits, e.g., if periods of unpaid leave are treated as contributory (or if contributions are credited) for purposes of determining entitlement to old-age pension or the amount receivable. 

Family benefits, which are those intended to meet, at least in part, the specific expenses of bringing up children, are not covered in this Table but are covered instead in Table IX. 
Similarly, parental allowances and one-off birth and adoption grants are also not covered in this Table but are included in Table IX since they are considered to serve the same purpose as family benefits in meeting the costs of bringing up children. However, where birth and adoption grants are specifically referred to in legislation on maternity/paternity benefits, they can be included here and a cross-reference to them included in Table IX. 

Where maternity and paternity benefit schemes are part of a single parental benefit scheme, information should be given here for the periods which are specifically reserved for mothers and fathers and equivalent to maternity/paternity benefits. If there are no such periods reserved, information should be provided here for the whole scheme and a cross-reference should be included in Table IX as appropriate.

Where legislation provides for different leave schemes and benefits for maternity, paternity and/or adoption, information should be provided separately for each, with maternity first, followed by paternity and/or adoption
	
	Applicable statutory basis
	References to legislation should not appear in the descriptions themselves but should be written here instead. Please include all the main acts and regulations concerned with this risk, there is no need to include extensive lists of guidelines etc unless you consider them to be very important (you may wish to write “supplemented by extensive guidelines”). Whenever you refer to a law please make a basic translation of its name into English and specify the date it was passed (enough information to enable a reader to find the legislation if required).
Here and in the remainder of the table, please provide information for each of the benefits described.

	
	Basic principles
	Please write a brief explanation of the basic principles behind the scheme. Please distinguish between maternity and paternity schemes if different provisions apply. Please refer specifically to the following:

1. Is your system a compulsory social insurance scheme (entitlement linked to economic activity and/or payment of contributions) or a tax-financed scheme?
2. Are the cash benefits earnings related or flat rate, perhaps it has an element of both?

For example “A social insurance scheme financed by employer’s contributions that provides an earnings related benefit to all employees”
3. Is leave paid or unpaid?
4. Is leave (paid and unpaid) taken into account for determining entitlement to old-age benefits and in the calculation of the amount payable
Please be careful: child-raising or parental allowances, providing income replacement for parents staying at home to take care of the child, are considered for the purpose of these comparative tables to be family benefits. Child raising or parental allowances typically start after the expiry of the maternity/paternity/adoption benefits and can be paid for a longer period of time. In cases where your system provides for such benefits, you are invited to list them in the tables related to family benefits. Similarly, one-time birth and adoption grants are to be described in the family benefit tables. 

	
	Field of application

	1
	Benefits in kind – medical care
	Benefits in-kind - Medical care (eg pre-natal, medical checks or spells in hospital during pregnancy or confinement. 
Please list the main groups of people eligible for benefits in kind:

· all residents

· all those in employment (employees and self-employed)

· employees only (please indicate if there are any exceptions, eg those working short hours or on short-term contracts)

· other groups eg unemployed (please specify).

Please indicate if the same or different provisions apply to other family types and please specify these.

Please indicate if membership of the scheme on a voluntary basis is possible


	2
	Maternity/paternity leave and benefit:
(Explanation: This covers the period directly associated with giving birth or adoption. Cash benefits replace income during absence from work).

Maternity allowance: 
(Explanation: benefit paid to mothers not eligible for maternity benefit
	Please list the main groups of people eligible for the benefit. If different provisions apply to the different maternity and paternity benefits, please give the information for each.
* all residents

* all those in employment (employees and self-employed)

* employees only (please indicate if there are any exceptions, eg those working short hours or on short-term contracts)

* other groups eg unemployed (please specify).

Just provide the general categories there is no need to mention age limits, periods of insurance, length of service, duration of residence etc as all conditions are covered below.
If different provisions apply for adoptive parents, please indicate these.

Please indicate if the same or different provisions apply to other family types and please specify these.

Please indicate if membership of the scheme on a voluntary basis is possible


	
	Conditions

	1
	Benefits in kind – medical care
	Please specify the main conditions that need to be fulfilled for entitlement to the benefits in kind, namely:

- periods of employment

- periods of insurance

- periods of residence

- waiting periods

- other (please specify)

If there are no conditions, please state “no qualifying conditions”


	2
	Maternity/Paternity leave and benefit 
	Please specify the main conditions that need to be fulfilled for entitlement to maternity and paternity benefits , namely:
- periods of employment

- periods of insurance

- periods of residence

- waiting periods

- other (please specify)

If different conditions apply for adoptive parents, please indicate these.


	
	Benefits

	1
	Benefits in kind – medical care
	Please indicate if benefits in kind include
- medical checks during pregnancy or after birth

- free stay in hospital for confinement

- exemption from or reduction in patient charges for health care related to pregnancy and childbirth

- other (please specify)
 

	2
	Maternity and Paternity Leave

	
	Duration of leave


	For each type of paid and unpaid leave in respect of maternity and paternity) please indicate: 
· the duration of leave (distinguishing between pre-natal and post-natal maternity leave);

· whether the duration is fixed or whether it is affected by certain factors (such as multiple births, premature birth or complications with the birth);

· whether or not a period of leave is compulsory (if so, please indicate the conditions which apply).

If maternity and paternity schemes in your country are part of a single parental scheme, please provide the details above for the periods which are specifically reserved for mothers and fathers and equivalent to maternity/paternity leave. Please also include a cross-reference to Table IX as appropriate.

If different provisions apply for adoptive parents, please indicate these.


	
	Flexibility and tranferability
	Flexibility

For each type of leave in respect of maternity and paternity, please indicate whether:

· mothers have any flexibility over the duration of pre-natal and post-natal leave;

· leave can be taken on a part-time basis and/or intermittently over a period of time – please indicate the conditions if any attached to this.

Transferability

For each type of leave in  respect of maternity and  paternity, please indicate whether:

· periods of leave can be shared or transferred between parents;

· some periods are reserved for use by one or other of the parents;

· incentives (e.g. extra weeks or increased payments) exist to encourage both parents to take up their leave entitlement.

If maternity and paternity schemes in your country are part of a single parental scheme, please provide the details above for the periods which are specifically reserved for mothers and fathers. Please also include a cross-reference to Table IX as appropriate.

If different provisions apply for adoptive parents, please indicate these.

	3
	Maternity/Paternity benefit:
Amounts
	For each type of paid leave in respect of maternity and  paternity, please indicate:

* whether the amount is flat-rate or calculated as a percentage of wages/salaries or of some other base (please specify the amount or percentage and the period which it relates to – i.e. per day, week or month);

* whether or not there are minimum and/or maximum amounts payable (if, so, please give summary details);

* the duration of the payment.

If maternity and paternity schemes in your country are part of a single parental scheme, please provide the details above for the periods which are specifically reserved to mothers and fathers. Please also include a cross-reference to Table IX as appropriate.

If different provisions apply for adoptive parents, please indicate these

	
	Maternity/Paternity benefit: 
Continued payment by the employer
	Please indicate whether or not employers are legally obliged to continue to pay wages or salaries to parents on paid leave. If they are, please specify:

· the amount to be paid (i.e. whether the full wage or salary, a percentage or a flat-rate  - please give the amount);

· the duration of payment;

· whether the payment is made in addition to social security benefits  or for periods for which there is no social security benefit;

· whether the payment is made on behalf of the Social Security Administration by the employer who is then reimbursed in some way. 

If there is no statutory obligation, please indicate whether or not employers continue to pay in the majority of cases as a result of collective agreements, please state “continued payment by the employer based on collective agreements”.

If there is no payment or collective agreement affect only a minority of employees, please state: “no continued payment by the employer »

	
	Taxation and social contributions

	1
	Taxation of cash benefits
	For each type of benefit mentioned above (maternity and paternity) please indicate whether they are subject to income tax or not. If you have mentioned more than one benefit please treat the benefits separately or indicate that all the benefits either are or are not subject to taxation.

If different provisions apply for adoptive parents, please indicate these.

	2
	Limit of income for tax relief or tax reduction
	Reworded as:

If there are any special regulations (limits, exemptions, relief etc.) for the taxation of benefits, please dscribe them in detail. 

If cash benefits are treated like any other kind of income for tax purposes, please state: "General taxation rules. No special relief for benefits". 

If the cash benefits are not taxable, please state: "Not applicable
In many states people do not pay income tax upon all their earnings, only earnings over a set amount or threshold. These thresholds often vary in order to reflect family status e.g. married no children, married with children etc. If you use thresholds of this type please describe them here, dealing with different categories of persons separately if necessary. If you use a different method of taxation please explain this.

The aim of this section is to give a realistic reflection of how much benefit a person actually keeps. Thus, if you have special tax rebates (where money is returned by the tax authorities) for recipients of social security benefits, please describe these here.

	3
	Social security contributions from benefits
	Please indicate whether social contributions are payable on (or are deducted from) each type of benefit.
If different provisions apply for adoptive parents, please indicate these.

If contributions are not payable, please state: “No contributions payable”.

If different rules apply to the different benefits, please give information for each of them.


Table V:

Invalidity

This table is concerned with permanent or very long-term incapacity for work. It is mainly concerned with long-term cash benefits but in-kind benefits and rehabilitative measures also feature here.

	
	Applicable statutory basis
	References to legislation should not appear in the descriptions themselves but should be written here instead. Please include all the main acts and regulations concerned with this risk, there is no need to include extensive lists of guidelines etc unless you consider them to be very important (you may wish to write “supplemented by extensive guidelines”). Whenever you refer to a law please provide a basic translation of its name into English and specify the date it was passed (enough information to enable a reader to find the legislation if required)

	
	Basic principles
	Please write a brief explanation of the founding philosophies behind the scheme. Please refer specifically to the following:

· Is it based on a philosophy of social insurance (entitlement linked to economic activity and/or payment of contributions), social assistance (entitlement based upon need) or universal entitlement (based on residence)?

· How the scheme is financed, e.g. contributions of employers and/or employees, tax financed, state budget financed, etc?

· Who is entitled to claim under the scheme, e.g. the economically active and their families, all residents, members of certain professional groups, etc?

· The type of benefit, i.e. is it earnings related or flat rate, perhaps it has an element of both?

· The relationship between invalidity benefits for non-work related incapacity (which should be described here) and work related incapacity (which should be described in Table VIII below). If you have a system whereby non-work and work related incapacity are treated entirely differently i.e. different conditions and different amounts of benefit then state “Different system in operation for the provision of benefits for work related incapacity”. If the benefits for work and non-work related incapacity differ but the amount of benefits are the same please write “Benefits for work and non-work related incapacity are the same but …” and then briefly explain the difference in conditions. If work and non-work related incapacity is treated exactly the same i.e. the same conditions and the same benefits then please write “No distinction is made between work and non-work related incapacity.”

For example “A social insurance scheme financed by employer’s contributions that provides an earnings related benefit to all employees. Benefits for work and non-work related incapacity are the same but victims of work-related incapacity are exempt from the conditions relating to minimum qualifying periods”

	
	Field of application
	Please list the categories of people covered for the risk of permanent or extremely long-term incapacity for work. Just provide the general categories as there is no need to mention age limits, periods of insurance, length of service, duration of residence etc because all conditions are covered below.

	
	Exemptions from compulsory social insurance
	Are there any groups of people who fall into the categories described above in ‘Beneficiaries’ but are in fact exempt from the system? This means exempt from the payment of contributions AND the receipt of benefits, in other words they are not covered by the system at all. If someone is exempt from making contributions but still entitled to benefits then please describe this situation in the Table on ‘Financing’ above. 

Some states do not provide social coverage for their entire population but oblige those with high incomes to purchase private insurance coverage. These high-income earners are therefore exempt from compulsory insurance. If there is an income ceiling of this kind applied in your state please make this clear and indicate the income or earnings threshold applied..

	
	Risks covered

	
	Definitions
	If you have different ‘groups’ or ‘categories’ of invalids (often based upon the seriousness of their disability) please define these here. If you do not have different groups or degrees of invalidity simply provide a description of who is classified as an invalid and so entitled to a social pension.

	
	Conditions

	1
	Minimum level of incapacity for work
	Many states define invalidity in terms of a percentage of lost working capacity, if this is the case please state the minimum percentage of lost capacity required before a person is entitled to an invalidity pension (this refers to the lowest possible pension). Some systems work with a figure for remaining working capacity, it is therefore important to make absolutely clear whether you are talking about a percentage of reduced capacity (i.e. the person’s working capacity has fallen by X%) or remaining working capacity (i.e. the person is still X% capable of work). Some systems do not rely upon percentages but points, if this is the case please explain who sets the point criteria (e.g. the Invalidity Pension Fund) and who applies these criteria (e.g. the person’s family doctor or an insurance fund doctor). If your system relies upon neither percentages nor points, please provide a brief description of when a person is entitled to the lowest possible invalidity pension.

	2
	Possibility of review


	Is the recipient re-examined if circumstances change i.e. their condition improves or worsens? Is re-examination required at regular intervals?

	3
	Period for which cover is given
	When do the benefits begin and when do they end? What happens when someone reaches pensionable age, is the benefit transformed into an old age pension or is the disabled person given a choice between the old age benefit and the invalidity benefit?

	4
	Minimum period of affiliation for entitlement
	How long does someone have to have been paying contributions or been residing in the country before they are able to make a claim for benefits? If conditions for the receipt of benefits do not relate to periods of membership or residence but to some other factor, such as the level of contributions paid please describe these conditions here, making clear that they are not linked to periods of membership/residence but to some other factor.

	
	Benefits

	1
	Determining factors for the amount of benefits
	This section does not ask for a full description of how the benefit is calculated, just the basic elements that are used in its calculation (i.e. the different parts of the formula and not the actual figures or coefficients etc)

	2
	Calculation method, pension formula or amounts
	If you use a formula it is vital that you define all the elements in full, it should be understandable to people who know absolutely nothing about your system, so take nothing for granted (if you state something that is absolutely obvious, this can be removed by the co-ordinator of contents, remember “better safe than sorry”). Do not worry about describing the earnings used in the formula in this section as that can be done below. 

Remember, whenever you refer to an amount clearly state whether this is paid weekly, monthly, fortnightly etc. 

	3
	Reference earnings or calculation basis
	If the benefits are based upon previous earnings describe how these previous earnings are calculated. If benefits are not earnings linked then write ‘Benefits not linked to earnings’ or if they are the same for everybody write ‘Flat rate benefits unrelated to previous earnings’.

	4
	Non contributory periods credited or taken into consideration
	When determining entitlement and benefit amounts many states recognise periods during which people have not been able to make contributions to the scheme (it is also possible that universal schemes may recognise periods of residence outside the country e.g. for persons engaged in embassies abroad). Typical periods credited or taken into account include those of:

· child rearing

· unemployment

· invalidity

· national military/civil service

	5
	Supplements for dependants

· Spouse

· Children

· Other dependants
	It is very important to note that this section refers to ‘Supplements’ i.e. additional payments on top of those mentioned above. If marital status or number of dependants is taken into account in the main pension calculation make sure that it is fully described there. If this is the case please write here “None. Marital status and/or number of dependants taken into consideration in main pension formula, see ‘Calculation method, formula or amounts’ above”

	6
	Minimum pension
	The minimum pension is paid even though the claimant’s pension would fall below this amount if strictly calculated according to the pension formula. If your state provides a minimum pension, please specify the exact amount here.

	7
	Maximum pension
	What is the largest pension that will be paid, if there is no limitation simply write “None”.

	8
	Other benefits
	Are there any other benefits to which a person gains entitlement due to health damage? For instance a benefit to compensate for health damage that does not actually reduce working capacity but may make social and domestic life harder such as scarring. Always make sure that you describe the conditions of entitlement, duration and amount of benefit.

	
	Adjustment
	This section is concerned with the increasing (or even reduction) of social security benefits over time, when describing adjustment at least two elements must be dealt with:

· The basis of adjustment: alterations to the rate of benefit may be based on a number of factors including consumer prices, wages, the minimum wage, a basket of goods specifically designed to reflect the needs of a certain category of the population, the funds available to the scheme etc. Adjustment may also be based simply upon a decision of government or a collective agreement. 

· The frequency of adjustment: benefit amounts may have to be altered at regular intervals. Adjustment may also be obligatory under certain circumstances e.g. if the consumer price index increases by a given percentage. Maybe there is no set frequency and discretion regarding when benefits are altered is vested in one or more administrative bodies.

These are, of course, simply examples of how other systems operate. However your system may operate, please be sure to refer to the basis and frequency of adjustment

	
	Accumulation with other social

security benefits
	The main concern here is whether the invalidity pension can be combined with other long-term benefits such as old-age pension, survivors pension or a pension awarded for an employment injury or occupational disease. The recipient maybe obliged to choose one of these pensions or may simply be awarded the highest one automatically. Perhaps one pension is paid and a percentage of the other pensions provided as well. It is very rare that the recipient will be entitled to the full amount of more than one pension but this is still a possibility.

Please do not forget to include the inter-relationship between invalidity pension and other benefits such as family allowance and unemployment payments. Just mention the benefits that may NOT be combined with invalidity pension.

	
	Accumulation with earnings from work
	This section asks about the impact of earnings upon the continued payment and/or amount of benefits. Is the invalidity benefit suspended or reduced if a pensioner receives earnings from employment/self-employment? If there are thresholds regarding how much can be earned before reduction or suspension occurs please provide these in full. 

	
	Return to active life

	1
	Rehabilitation and retraining
	This section is concerned with the measured directed at disabled persons. Please describe the cash and in-kind benefits aimed at either improving the patient’s physical/mental capacity or re-integrating them into the labour market, e.g.:

· special medical treatment

· providing or subsidising specialised equipment

· creating special employment centres for disabled persons, sometimes called “sheltered work places”

· vocational retraining

· labour mediation

	2
	Preferential employment of handicapped persons
	This section is interested in the measures directed at employers in order to encourage/oblige them to engage mentally and physically impaired employees? These measures may include:

· minimum quota’s 

· reduced social security contributions

· tax advantages

· grants for the adaptation of the working environment or specialised equipment

· subsidised wages for disabled employees

	
	Taxation and social contributions

	1
	Taxation of cash benefits
	Are the benefits mentioned above subject to taxation? If you have mentioned more than one benefit please treat the benefits separately or indicate that all the benefits either are or are not subject to taxation.

	2
	Limit of income for tax relief or tax reduction
	If the benefits are not subject to taxation please write “Not applicable”. If the benefits are subject to income taxation please provide details of the taxable levels of income in your state. In many states people do not pay income tax upon all their earnings, only earnings over a set amount or threshold. These thresholds often vary in order to reflect family status e.g. married no children, married with children etc. If you use thresholds of this type please describe them here, dealing with different categories of persons separately if necessary. If you use a different method of taxation please explain this. If you tax all income then write “Taxes levied on entire income”.

The aim of this section is to give a realistic reflection of how much benefit a person actually keeps. Thus, if you have special tax rebates (where money is returned by the tax authorities) for recipients of social security benefits, please explain these as well.

	3
	Social security contributions from benefits
	Are recipients of benefits obliged to pay contributions to other social security schemes from these benefits, if so, how much?


Table VI:
Old-age

This table is concerned with the social risk of old age. Old-age pensions are long-term income replacement benefits for people who cease working on account of reaching a certain age and/or having completed a certain number of years of work or having accumulated a sufficient social insurance record.

In general, old-age pension systems are described in detail in Table VI only insofar as they are statutory and compulsory. The statutory nature of pension systems refers to the principles of the scheme (including its scope and conditions of entitlement) being laid down by law or regulations stipulated by public authorities. A scheme is compulsory if affiliation is mandatory for the whole insured population or a significant part of it (e.g. for all those born after a certain year).

Table VI typically describes the basic first-pillar pension systems, though statutory second pillar or supplementary pension schemes that are mandatory should also be described. If the country has a dual pension system which qualifies for inclusion in the Table, both parts should be described, the two being distinguished where necessary in each category 

It is common that statutory social security schemes for old age contain more than one element, e.g. a flat rate amount and another amount based upon previous earnings. If your system has more than one element, please deal with each element separately.
(Assistance-based systems providing minimum subsistence benefits to all people, irrespective of age, without sufficient resources (i.e. subject to a means test) are not dealt with in Table VI but rather in Table XI on Guaranteed minimum resources. Schemes that apply only to older people or that involve different levels of benefit, or have different conditions, for older people as distinct from other age groups should be reported in Table VI (though they can also be reported in Table XI).

	
	Applicable statutory basis
	References to legislation should not appear in the descriptions themselves but should be written here instead. Please include all the main acts and regulations concerned with the risk, there is no need to include extensive lists of guidelines etc unless you consider them to be very important (you may wish to write “supplemented by extensive guidelines”). Whenever you refer to a law please  provide a basic translation of its name into English and specify the date it was passed (enough information to enable a reader to find the legislation if required)

Here and in the remainder of the table, please provide information for each of the schemes described

	
	Basic principles
	Please describe the basic principles of the compulsory pension scheme(s) in your country. If you refer to first, second or other pillars, please include a generic description of each of those mentioned. 

1. Is your system a social insurance scheme or a tax-financed (universal) system? (Indicate also whether the system is focused on working population or universal)

2. How are resources managed? Is the system: 

pay-as-you-go basis (PAYG) 

fully funded (through contributions building up in an individual account) 

mixed (combination of PAYG and fully funded) 

Please see glossary for definitions at the end of the Table.

3. How are benefits determined? Please mention if the system applies an earnings-related, flat-rate or other type of basis, and specify which of the following applies:  

defined-benefits (DB) 

defined-contributions (DC) 

notional defined contributions (NDC)

hybrid (both defined-contribution and defined-benefit elements are present)

in transition (different provisions coexist during a limited period of time); please specify period. 
Any of the above can include points schemes.
Please see glossary for definitions at the end of the Table

4. Are benefits earnings-related or flat-rate?

Please do not repeat detailed information on how schemes are financed (e.g. by contributions by employers and employees) which is already in Table I.


	
	Field of application
	Please list the main groups covered by the pensions scheme(s) described above under “basic principles”. Just list the general categories 
* all residents

* all those in employment (employees and self-employed)

* employees only

* other groups (please specify)

There is no need to mention age limits, periods of insurance, length of service, duration of residence etc because all conditions are covered below.

Please indicate if membership on a voluntary basis is possible.

	
	Exemptions from compulsory social insurance
	Are there any groups of people who fall into the categories described above in ‘Field of Application’ but are in fact exempt from the system, on the basis of national (as opposed to international/EU legislation). This means exempt from the payment of contributions AND the receipt of benefits, in other words they are not covered by the system at all. If someone is exempt from making contributions but still entitled to benefits then please describe this situation in the Table on ‘Financing’ above. 

Exemptions from compulsory insurance may apply, for example, to those with earnings below a certain level (please indicate the level), or those insured abroad.

Some states do not provide social coverage for their entire population but oblige those with high incomes to purchase private insurance coverage. These high income earners are therefore exempt from compulsory insurance. If there is an income ceiling of this kind applied in your state please make this clear and indicate the income or earnings threshold applied.

If there are no exemptions, please indicate “No exemptions”.

	
	Conditions

	1
	Qualifying period
	Are there any minimum periods of insurance, (self-) employment or residence required in order to establish entitlement to pensions? If so, please state the exact periods required.

If there no minimum periods, please indicate "No qualifying period".


	2
	Conditions for drawing full pension
	A ‘full’ pension is typically payable after a certain number of years of membership of a social insurance scheme, residence or employment, which is regarded as corresponding to a full working career, but it may also depend on age conditions. 

The conditions for drawing a full pension should be distinguished from the qualifying period for drawing a pension (which may or may not apply together). The qualifying period must be completed before any entitlement to pension at all exists (see “1. Qualifying period”). A person who has completed this first qualifying period but not the period required for a full pension, may be entitled to a reduced part of the full pension. In many cases, the amount concerned increases as the period for entitlement to a full pension is approached.

In some cases, it may be possible to defer taking a pension when the conditions for full pension entitlement are met and to receive an additional amount for doing so (see Benefits, 11. Deferment).

It should be noted that the full pension is not the same as a maximum pension. The amount of the maximum pension is determined by other factors, notably previous earnings, which may vary considerably from one person to another. 

If the concept of full pension exists in your country, please describe the relevant conditions (e.g. number of years of insurance, residence, employment service, or age). There is no need to set out the pension formula. 

If the concept of full pension does not exist, please state "No concept of full pension".
This may be better demonstrated by an example:

In country X those who have worked for 10 years are entitled to a retirement pension upon reaching retirement age, they are awarded 20% of their average previous earnings. This amount is then increased by 2% for every extra year of service to a maximum of 80% of their previous earnings (after working for 40 years or more)

In this example the minimum threshold or minimum condition for an old age pension is 10 years service, the full pension is paid after 40 years service. After 40 years of employment the standard pension is no longer increased. This does not mean that these years are ignored, they may be reflected in a deferred pension (see below). It is important to understand that the full pension is not the same as the maximum pension, in country X the full pension may be paid after 40 years but the amount of this pension is determined by previous earnings which may vary considerable from person to person.

You do not have to explain the pension formula here, simply indicate the number of years of service, insurance or residence needed for the full pension (and if there are any other conditions such as age, please mention them here as well).

	3
	Legal retirement age

	
	Standard pension
	Specify the ages at which the standard pension is paid (irrespective of whether this is linked to any age condition for a full pension). If there are different ages for men and women, please specify.
If there is gradually an increase of the retirement age, please always indicate:

the legal retirement age at the reference date; 

the period over which the process is occurring (or the year when the final retirement age will be reached); 

the final retirement age when the process will be completed; 

a brief description of the method adopted for the increase. 

It is recognised that in some cases it may not be possible to provide information on the final retirement age because it is not known. In such cases, please say so explicitly (e.g. final retirement age unknown because open-ended or linked to changes in life expectancy).

	
	Early pension
	If it is possible to obtain a pension before the standard retirement age, please specify the age limit and the conditions (minimum periods of insurance, residence, employment, etc.). 

Please do not mention any amounts or the formula for pension reduction; these should be specified below, under “Benefits” “Early pension”.

If there is no provision for early pension in your legislation, please indicate "No early pension".


	
	Deferred pension
	A deferred pension may be paid when a person delays claiming their old age pension after the normal retirement age is reached (or beyond fulfilment of conditions for a full pension) and to continue working, regardless of whether or not this results in the accrual of additional pension entitlement. If ths is possible in your country, please specify minimum (and maximum) age requirements and any other conditions attached to deferred pensions.

Please do not give the amounts involved or the formula for the additional pension payable, these should be specified below, under ‘Benefits’ ‘Deferment’.

If there are no age limit for a deferment, please state ‘Unlimited deferment possible’.

If there is no provision for deferment in your country, please state ‘No deferred pension’

	
	Arduous job
	If a formal recognition exists in your country of workers employed in arduous or hazardous jobs, please provide: 

* the definition of arduous or hazardous jobs;

* the conditions for access to old-age benefit (if specific to such jobs)

* the level of benefit (if specific to such jobs)

If no specific provisions exist relating to arduous or hazardous jobs, please state No specific provisions

	
	Benefits

	1
	Determining factors
	This section does not ask for a full description of how the benefit is calculated, just the basic elements that are used in its calculation (i.e. the different parts of the formula and not the actual figures or coefficients etc) e.g. previous earnings, duration of insurance period or age of the claimant, periods of residence, performance of pension funds, life-expectancy of the cohort or macroeconomic conditions etc.

	2
	Calculation method or calculation basis
	Please describe the method of calculating the pension amount. If you use a formula to determine the pension amount it is vital that you define all the elements in full. It should be understandable to people who know absolutely nothing about your system, so take nothing for granted. Do not worry about describing the earnings used in the formula in this section as that can be done below. If the calculation method takes account of developments in life expectancy and/or the ratio between active and retired persons, please mention this.

In cases where pensions are flat-rate, please specify what the amounts are.

If there are different schemes (e.g. basic pension and supplementary pension), please give details of each of them.

Please also indicate:

· whenever you refer to an amount clearly state the frequency of payments (whether this is paid weekly, monthly, fortnightly etc;
· whether there are additional payments (eg Christmas, holiday bonus, winter fuel allowance)
· whether any additional payments are discretionary (eg depending on macroeconomic conditions or the budge available).


	3
	Reference earnings or calculation basis
	If the benefits are based upon previous earnings describe how these previous earnings are calculated - average wage of the last five years, of the whole working career, of the best ten years etc. Please also indicate any ceilings that are applied to the amount payable.
If pensions are flat rate, please state “not applicable, benefits are not based on previous earnings” or ‘Flat rate benefits unrelated to previous earnings’.
If there are no ceilings, please state “no ceilings”.

	4
	Non-contributory periods credited or taken into consideration
	(Credited periods are periods of absence from work during which no pension contributions were paid by the insured person or their employer but which are included in the pension calculation. Typical examples include periods of maternity, caring for children or an adult in need of care, military service, unemployment or sickness.).
When determining entitlement and benefit amounts many states recognise periods during which people have not been able to make contributions to the scheme (it is also possible that universal schemes may recognise periods of residence outside the country e.g. for persons engaged in embassies abroad). 
Please list here the periods of absence from work which are creited or taken into account for entitlement to pensions and the calculation of the amount payable.

Please indicate any differences in the regulations applying to periods credited in respect of maternity and caring for children or an adult and those credited in respect of any other reason for absence from work (such as for unemployment or sickness). Please provide the information below for each type of period of absence.  

If periods credited or taken into account are linked to specific benefits (such as for parental leave or unemployment), please indicate this and
Please specify if each of the periods concerned is treated as contributory:

· exclusively for the purposes of assessing entitlement to a pension (i.e. in determining the qualifying period)

· only for the calculation of the amount of pension payable

· both. 

Please describe how such periods are actually taken into account and how they affect the base for calculating old-age pensions. (Credited periods may increase the accrual rate used in the calculation of the amount of pension, leaving the calculation base - e.g. relating to earnings from employment – unchanged, or specific amounts of insurance contributions may be credited for specific periods).

Please specify if other methods exist for taking account of periods of absence from work (e.g. periods may be disregarded in the calculation of the period of contributions instead of being credited).

Please also specify – if applicable – the maximum periods


	5
	Back purchase of insurance periods
	In cases where insured persons are allowed to pay (retroactively) insurance periods during which they failed to make sufficient contributions, please describe them in this table. Through the retroactive payment of the corresponding contributions, persons can regularise periods that would otherwise be lost for the record. Consequently these retroactively purchased insurance periods can be taken into account for opening entitlement to the pension and/or may determine the eventual calculation of the pension benefit. In case your legislation offers this possibility, please describe:

· Which periods can be regularised (such as periods of study, periods of interruption of career, periods of employment in another country).

· In case a differentiation is made between non-contributory periods (e.g. periods of study) and contributory periods (e.g. during which the person worked but was not able to pay in the required contributions), specify which specific rules apply for the back payment of these respective periods.

· The conditions to be met in order to buy retroactively the insurance periods (e.g. age, minimum period of insurance) including any time limit which may be imposed for the retroactive purchase or the number/length of periods that can be bought back.

In cases where the back payment is only exclusively applicable in the old age scheme (and not for other contingencies) please specify this as well. 
If back-purchase is not possible, please state “Back-purchase of insurance periods is not possible”

	6
	Supplement for dependants

· Spouse

· Children

· Other dependents
	It is very important to note that this section refers to ‘Supplements’ i.e. additional payments on top of those mentioned above. If marital status or number of dependants is taken into account in the main pension calculation make sure that it is described there. If this is the case please write here “None. Marital status and/or number of dependants taken into consideration in main pension formula, see ‘Calculation method, formula or amounts’ above”.

If your system does provide supplements for dependants be sure to mention the:

· conditions of entitlement,

· amount of benefit, and

· duration of benefit.

	7
	Special supplements
	Please describe any supplements (additional payments) that are not related to dependants e.g.

· cold weather bonuses

· payments for those who reach a very great age e.g. 80 or 90 years

· Christmas or holiday bonuses

Supplements for nursing care at home may also be described here (whether this is provided by a professional or a relative/friend).

Please describe the conditions for entitlement and the amounts concerned.
If there are no such supplements, please state “No other supplements for pensioners”

	8
	Minimum pension
	The minimum pension is paid even though the claimant’s pension would fall below this amount if strictly calculated according to the pension formula. Minimum pension presupposes that the claimant is entitled to a pension (either contributory or non-contributory) and has met the qualifying conditions. It should be distinguished from other non-contributory, means-tested assistance schemes aimed at providing a minimum level of income and available irrespective of age, which belong to Table XI “Guaranteed Minimum Resources).
Please indicate whether an insurance-based “minimum pension” or a universal ‘basic flat-rate pension’ is in place.

If your state provides a statutory minimum (or ‘basic’) pension, please specify the exact amount here and the circumstances in which it is payable. If it is dependent on, or varies according to, the period over which contributions have been paid, please indicate this.

Please also indicate if the basic or minimum pension is (partly) means-tested. If no means-test applies, please state “the minimum (basic) pension is not means-tested”. If a means-test applies, please indicate the ‘means’ which are taken into account for determining entitlement (e.g. means tested against own income, or against income of the household, assets) and the amount receivable.
If there is no statutory fixed minimum pension, please state “No statutory minimum pension”. 

If there is no statutory minimum pension, but a de facto minimum amount applies (for a full career) as a result of the calculation method (e.g. if there is a minimum level of earnings to which the calculation of pension is applied), please state “No statutory minimum pension, but de facto minimum resulting from the calculation method”.

	9
	Maximum pension
	"Maximum pension" means a fixed maximum amount set by law which limits the pension payable.

If there is a statutory maximum pension, please state the amount.

If there is no statutory fixed maximum amount, please write: “No statutory maximum pension”. 

If there is no statutory maximum pension as such but a de facto maximum as a result of the calculation method (e.g. capped reference earnings), please state “No statutory maximum pension, but de facto maximum resulting from the calculation method”.

If pensions are flat-rate amounts, please state "Flat-rate benefits".



	10
	Early pension
	If it is possible to receive an early retirement pension (i.e. before reaching the standard retirement age) in your country, please describe the conditions for entitlement and method of calculation. Is the early pension reduced because it is claimed before retirement age? If so by what percentage or amount? It is very important to state if the reduction is permanent or whether it is merely suspended and restored upon proper retirement age.
If no early retirement scheme exists, please state “no early retirement possible”.

	11
	Deferment
	If it is possible to defer receipt of the pension beyond the standard retirement age (or beyond fulfilment of the conditions for a full pension), please describe how the pension which is eventually payable is calculated.

Is the pension increased if it is claimed after standard retirement age, if so by how much (or by what percentage)? Are there any limits on this increase? 

If deferment is not possible, please state “No deferment possible”.

	
	Adjustment
	Please indicate whether or not pensions are adjusted automatically for inflation annually or at a specified regular intervals according to legislation or Government edicts. If there is a legal regulation in force please indicate:
· The basis of adjustment: alterations to the rate of benefit may be based on a number of factors including consumer prices, wages, the minimum wage, a basket of goods specifically designed to reflect the needs of a certain category of the population, the funds available to the scheme etc.

· The frequency of adjustment: benefit amounts may have to be altered at regular intervals. Adjustment may also be obligatory under certain circumstances e.g. if the consumer price index increases by a given percentage.
If there is no automatic indexation, please indicate whether pensions are adjusted for inflation or on an ad hoc or occasional basis and, if so, the usual practice for adjustment.

These are, of course, simply examples of how other systems operate. However your system may operate, please be sure to refer to the basis and frequency of adjustment.
If pensions are not adjusted, please state ‘No adjustment for inflation’.

	
	Partial pension
	Partial retirement describes a situation where a person continues to work on a part-time basis and so receives only a portion of his/her pension. Sometimes called a ‘partial pension’. If you have such a system, please describe any conditions relating to age, working hours, employer’s consent etc.

Please also indicate the amount by which pensions are reduced (i.e. the partial pension amount) and whether it is proportional to the reduction in working hours. 

If there is no such scheme, please state “No partial retirement".

If the reduced benefit is a result of full retirement before retirement age, this should be reported under category VI-08 Early retirement.

If the reduced pension is a result of a person working after reaching the standard retirement age, and being paid earnings while receiving a pension, this should be reported under category “Cumulation with earnings from work”.

	
	Cumulation with: 
· earnings from work

· with other social security benefits
	Except in the case of partial retirement, please indicate if it is possible to combine receipt of a pension with earnings from work. If so, please indicate too if the pension is reduced, whether there are any limits to the amount which can be earned and whether specific cumulation conditions apply to early retirement pensions. 

Please indicate if it is possible to combine receipt of a pension with other social benefits (e.g. invalidity, employment injuries). If so, please indicate too if the pension is reduced and whether specific cumulation conditions apply.

If pensions cannot be cumulated with either earnings from work or other benefits, please state ‘No cumulation possible with earnings from work’ or ‘No cumulation possible with other benefits’ or ‘No cumulation possible with both earnings from work and other benefits

	
	Taxation and social contributions

	1
	Taxation of pension benefits
	Are the benefits mentioned above subject to taxation? If you have mentioned more than one benefit please treat the benefits separately or indicate that all the benefits either are or are not subject to taxation.

	2
	Limit of income for tax relief or tax reduction
	If there are any special regulations (limits, exemptions, reliefs, etc) which apply to the taxation of pensions, please indicate these.

If pensions are treated like any other income for tax purposes, please state “General tax regulations apply. No special relief for pensions”.

If the benefits are subject to income taxation please provide details of the taxable levels of income in your state. In many states people do not pay income tax upon all their earnings, only earnings over a set amount or threshold. These thresholds often vary in order to reflect family status e.g. married no children, married with children etc. If you use thresholds of this type please describe them here, dealing with different categories of persons separately if necessary. If you use a different method of taxation please explain this. If you tax all income then write “Taxes levied on entire income”.

The aim of this section is to give a realistic reflection of how much benefit a person actually keeps. Thus, if you have special tax rebates (where money is returned by the tax authorities) for recipients of social security benefits, please describe these here.
If the benefits are not subject to taxation please write “Not applicable”. 



	3
	Social security contributions from pension
	Please indicate if social contributions are payable on (or are deducted from) pensions (such as health insurance contributions payable by pensioners). 

If contributions are not payable, please state “No social contributions payable


Glossary

Basic principles

There are two main systems for managing funds for pensions. Pension schemes are funded when the contributions for each insured person are paid into a personal account which is used to ensure the payment of that person's future pension. Pension schemes are unfunded when pensions are paid from current receipts. The current contributions paid by economically active people finance the pensions of current pensioners. Pay-as-you-go (PAYG) schemes are unfunded schemes. Schemes are mixed when the payment of benefits is based on two distinct financial channels, one funded and one unfunded (e.g. schemes in transition between the two or schemes using reserves to complement a PAYG scheme).

Defined-benefit (DB) schemes: the level of pension benefits promised to employees participating is guaranteed. The level is usually defined by a formula based on the years of employment and earnings over a given period. The risk is born by the scheme operator. Defined-benefit pension schemes can be funded, partly funded or unfunded. Non-contributory schemes should be classified as DB.

Defined-contribution (DC) schemes: the levels of pension benefits directly depend on the performance of the scheme and, individually, also on the amount contributed to the scheme. The risk is borne by the future retiree.

DC pension schemes are in most cases fully funded. There may also be a state commitment in the form of a guarantee (e.g. for some non-contributory periods or in the event of low levels of return for excessive inflation).

Hybrid schemes: both defined-benefit and defined-contribution elements are present or, more generally, the risk is shared by the scheme’s operator and beneficiaries.

Schemes where regulation usually takes the form of

Schemes where regulation usually takes the form of adaptations of contribution rates, benefit calculation rules and eligibility rules (which can be applied at the same time) are “hybrid” schemes.

Schemes in transition: different provisions coexist during a predetermined period over which the transition takes place.

Notional defined-contribution (NDC) schemes: contributions (from both employee and employer) are credited to, and accumulated in, individual accounts. These individual accounts are notional, in the sense that the contributions to the scheme are used to pay pension benefits to current pensioners. Accrued life-time contributions are annually revalued at a notional rate of return (linked to some macroeconomic indicator, such as a moving average growth rate of real income, nominal GDP, wages or the wage bill), in order to determine the “actual” value of matured rights. At retirement, the accumulated balance is converted into an annuity through some formula, based, among other factors, on a measure of life expectancy, and annually revised in order to keep up with the cost or standard of

living.

Points schemes: workers earn pension points based on their earnings and years of contribution. At retirement, the sum of pension points is

multiplied by a pension-point value to convert them into a regular pension payment.
Table VII:

Survivors

This table is concerned with schemes that aim to compensate families for the death of a breadwinner. Please note that there is a section under Table IX ‘Employment Injuries and Occupational Diseases’, which is concerned with ‘Death’. If the victims of fatal employment injuries and occupational diseases are treated differently from those who have died from non-work related causes, please describe the victims of employment accidents and diseases in Table IX.

	
	Applicable statutory basis
	References to legislation should not appear in the descriptions themselves but should be written here instead. Please include all the main acts and regulations concerned with this risk, there is no need to include extensive lists of guidelines etc unless you consider them to be very important (you may wish to write “supplemented by extensive guidelines”). Whenever you refer to a law please make a basic translation of its name into English and specify the date it was passed (enough information to enable a reader to find the legislation if required).
Here and in the remainder of the table, please provide information for each of the schemes described.

	
	Basic principles
	1. Please write the basic principles behind the scheme for protection of survivors in your country. Please refer specifically to the following:

· Is it based on a compulsory social insurance scheme (entitlement linked to economic activity and/or payment of contributions)

· or a tax-financed universal system?

2. Are the benefits related to the pension of the deceased or are they flat-rate? 

If you have a system whereby non-work and work related death are treated entirely differently i.e. different conditions and different amounts of benefit then state “Different system in operation for the provision of benefits for work related death”. If the benefits for work and non-work related death differ but the amount of benefits are the same please write “Benefits for work and non-work related death are the same but …” and then briefly explain the difference in conditions. If work and non-work related death is treated exactly the same i.e. the same conditions and the same benefits then please write “No distinction is made between work and non-work related death.” 

For example “A social insurance scheme financed by employer’s contributions that provides an earnings related benefit to all employees. Benefits for work and non-work related death are the same but victims of work-related incapacity are exempt from the conditions relating to minimum qualifying periods”

	
	Field of application
	Please list the main groups of people eligible for survivors’ benefit. Just provide the general categories as there is no need to mention age limits, periods of insurance, length of service, duration of residence etc because all conditions are covered below.

* all residents

* all those in employment (employees and self-employed)

* employees only

* other groups (please specify)

	
	Exemptions from compulsory social insurance
	Are there any groups of people who fall into the categories described above in ‘Field of Application’ but are in fact exempt from the system. This may apply, for example, to those with earnings below a certain level (please indicate the level) or those insured abroad.

This means exempt from the payment of contributions AND the receipt of benefits, in other words they are not covered by the system at all. If someone is exempt from making contributions but still entitled to benefits then please describe this situation in the Table on ‘Financing’ above. 

Some states do not provide social coverage for their entire population but oblige those with high incomes to purchase private insurance coverage. These high income earners are therefore exempt from compulsory insurance. If there is an income ceiling of this kind applied in your state please make this clear and indicate the income or earnings threshold applied.

If there are no exemptions, please state “No exemptions”.

	
	Entitled persons

	1
	Surviving spouse

Divorced spouse

Surviving partner

Children

Other persons
	Please provide a list of the groups of people entitled to a survivors’ benefit (there is no need to include any age limits or other conditions). Please specify if men and women survivors are treated differently (ie only men or only women are entitled). In this section please indicate which of the following are entitled to a survivor’s pension:

Spouse/partner:

· widow (referring to the wife)

· widower (referring to the husband)

· divorced spouse

· mixed sex cohabitants (couples living together as man and wife outside of wedlock)

· same sex cohabitants (homosexual couples living together).

Children:

· legitimate children

· illegitimate children

· foster children

· adopted children

· stepchildren

Other persons

· brothers and sisters

· parents

· grandparents



	
	Conditions

	1
	Deceased insured person
	Please specify any conditions that must be satisfied by the deceased person for them to be entitled to benefit e.g. length of service, insurance or residence (if minimum periods vary with the deceased person’s age, please provide full details)
If there are no conditions, please state “No qualifying conditions”

	2
	Surviving spouse
	Please specify any conditions that may be fulfilled by the surviving spouse of the deceased for them to be entitled to benefit, namely

 - age

- age and/or number of dependent 

- length of marriage

- level of own or household income (ie if the benefit is subject to a means test)

- other (please specify)

Please indicate if any conditions apply differently to men and women.

	3
	Divorced spouse
	Please specify any conditions that must be fulfilled by the surviving spouse of the deceased for them to be entitled to the benefit namely: 
- age, 
- age and/or number of dependent children, 
- receipt of maintenance payments (or alimony),
- length of marriage

- level of own or household income (ie if the benefit is subject to a means test),

- other (please specify)
Please indicate if any conditions apply differently to men and women.

	4
	Surviving partner or cohabitant
	Please specify any conditions that must be fulfilled by the surviving partner or cohabitant of the deceased for them to be entitled to the benefit, namely:

- age, 

- age and/or number of dependent children, 

- length of cohabitation, 

- level of own or household income (ie if the benefit is subject to a means test),

- other (please specify)

Please indicate if any conditions apply differently to men and women.

	5
	Children
	Please specify any conditions that must be fulfilled by surviving children for them to be entitled to benefit, namely

- age, 

- dependency (eg they are in full-time education or have disabilities), 

- other (please specify)

Please indicate if their entitlement to benefit is affected by them marrying or becoming employed.

	6
	Other persons
	Please specify any conditions that must be fulfilled by the ‘Other persons’ mentioned above under ‘Entitled persons’, for them to be entitled to the benefit.
If there are no other entitled, please state “not applicable”

	
	Benefits

	1
	Surviving spouse, divorced spouse, surviving partner
	Please indicate the monthly amount or the calculation formula for survivors’ benefits paid to surviving spouses, divorced spouses and surviving partners. If the amount or formula differs for these groups, please give information separately for each.
If benefits are subject to a means-test, please indicate this and the ‘means’ which are taken into account (e.g. own income, household income, assets) when determining entitlement to benefit and the amount received.

If no means-test applies, please state: “The benefit is not means-tested”.

If benefits are flat-rate amounts, please state "Flat-rate benefits". 

Please indicate: 

- the frequency of payments (e.g. monthly, weekly);

- whether there are additional payments (e.g. Christmas, Summer bonus, Winter fuel allowance);

- whether any additional payments are discretionary (e.g. depending on macroeconomic conditions or the budget available).

If applicable, please indicate maximum duration of benefit receipt.  



	2
	Surviving spouse: remarriage
	What happens to the survivor’s pension if the spouse remarries (or cohabits) with a new partner? Is it suspended, permanently withdrawn, reduced or maybe converted into a lump sum is paid? 

	3
	Orphan children

	
	Having lost one parent

Having lost two parents 
	Please give the amounts or formula separately for children who have lost one parent and those who have lost both, if they differ.

If applicable, please indicate maximum duration of benefit receipt.  

If benefits are subject to a means-test, please indicate this and the ‘means’ which are taken into account (e.g. own income, household income, assets) when determining entitlement to benefit and the amount received.

If no means-test applies, please state: “The benefit is not means-tested”. If benefits are flat-rate amounts, please state "Flat-rate benefits". 

Please indicate: 

the frequency of payments (e.g. monthly, weekly);

whether there are additional payments (e.g. Christmas, Summer bonus, Winter fuel allowance); 

whether any additional payments are discretionary (e.g. depending on macroeconomic conditions or the budget

	4
	Other beneficiaries
	Please indicate the amounts or the calculation formula for survivors’ benefits paid to ‘others’ indicated above.
If there are no others entitled, please state “not applicable”.

If benefits are subject to a means-test, please indicate this and the ‘means’ which are taken into account (e.g. own income, household income, assets) when determining entitlement to benefit and the amount received.

If no means-test applies, please state: “The benefit is not means-tested”. If benefits are flat-rate amounts, please state "Flat-rate benefits". 

Please indicate: 

- the frequency of payments (e.g. monthly, weekly);

- whether there are additional payments (e.g. Christmas, Summer bonus, Winter fuel allowance);

whether any additional payments are discretionary (e.g. depending on macroeconomic conditions or the budget available).

If applicable, please indicate maximum duration of benefit receipt.  



	5
	Maximum for all those entitled to benefits
	Is there a maximum limit set for the total of benefits payable to survivors of the deceased taken together? In many states this is the pension to which the deceased was or would have been entitled at the time of death.

	6
	Other benefits
	Please describe any supplements (additional amounts) or distinct benefits paid to survivors in respect of the death of their relative/provider. Make clear whether these benefits are supplementary (i.e. paid in addition to the benefits mentioned above) or substitutory (paid instead of the benefits mentions above)

	7
	Minimum pension
	The term ‘minimum benefit’ means a fixed amount set by law in order to guarantee a minimum benefit to survivors. 
Please indicate if a ‘minimum benefit’ exists including de facto as a result of the calculation method or in countries with a universal “basic flat-rate system. Please include non-contributory pensions.

If there is no statutory minimum benefit, but a de facto minimum amount applies, please state “No statutory minimum benefit, but de facto minimum resulting from the calculation method” or "Flat-rate benefits".

Please indicate the level of the minimum benefit, including if applicable for each of the different groups of survivors as listed above. 

Please also indicate if the minimum benefit is (partly) means-tested. If no means-test applies, please state: “the minimum (basic) benefit is not subject to means-test”. 

If a means-test applies, please indicate the ‘means’ which are taken into account for determining entitlement and the amount receivable (e.g. own income, income of the household, assets).

If there is no statutory minimum amount of benefit, please state “No statutory minimum benefit”.

	8
	Maximum pension
	"Maximum pension" means a fixed maximum amount set by law which limits the pension even though the claimant’s pension would exceed this amount if strictly calculated according to the pension formula. 
De facto maxima resulting from ceilings for the contribution base or for reference earnings should not be mentioned here. 

If there is no statutory fixed amount, please write: No statutory maximum pension. If your system is based on flat-rate amounts, write "Flat-rate benefits".

	
	Taxation and social contributions
	

	1
	Taxation of benefits
	Are the benefits mentioned above subject to taxation? If you have mentioned more than one benefit please treat the benefits separately or indicate that all the benefits either are or are not subject to taxation.

	2
	Limit of income for tax relief or tax reduction
	If there are any special regulations (limits, exemptions, relief etc) which apply to the taxation of benefits, please indicate these. If benefits are treated like any other income for tax purposes, please state ‘General taxation rules apply. No special relief for benefits).

In many states people do not pay income tax upon all their earnings, only earnings over a set amount or threshold. These thresholds often vary in order to reflect family status e.g. married no children, married with children etc. If you use thresholds of this type please describe them here, dealing with different categories of persons separately if necessary. If you use a different method of taxation please explain this. if you tax all income then write “Taxes levied on entire income”.

The aim of this section is to give a realistic reflection of how much benefit a person actually keeps. Thus, if you have special tax rebates (where money is returned by the tax authorities) for recipients of social security benefits, please explain these as well.

	3
	Social security contributions from pension
	Please indicate if social contributions are payable on (or are deducted from) benefits. If no contributions are payable, please state “No contributions payable”.

	
	Indexation
	Please indicate if benefits are adjusted automatically for inflation annually or at specified regular intervals according to legislation or Government edict (write “legal regulation on indexation”) or if not (write “no legal regulation on indexation”).

In cases where legal regulation applies, please describe briefly the basis used for adjustment (e.g. according to price inflation, wage developments or a combination of the two), and the frequency of adjustment.

If there is no automatic indexation, please describe briefly the usual practice for adjustment (e.g. “no automatic indexation, but periodic raising of benefits subject to decision by the government

	
	Cumulation
- with earnings from work

- with other social security benefits
	Please indicate if it is possible to combine receipt of a survivor’s benefit with earnings from work. If so, please indicate too if the benefit is reduced in such cases and whether there are any limits to the amount which can be earned.
Please indicate if it is possible to combine receipt of a pension with other social benefits (e.g. invalidity, employment injuries. If so, please indicate too if the pension is reduced and whether specific cumulation conditions apply.

If pensions cannot be cumulated with either earnings from work or other benefits, please state “No cumulation possible with earnings from work’ or ’No cumulation possible with other benefits’” or ‘No cumulation possible with both earnings from work and other benefits.


Table VIII:

Employment injuries and occupational diseases

This table is concerned with injuries and diseases caused by the employment environment. There are sections in this table relating to medical treatment (temporary incapacity benefits in-kind), sickness (temporary incapacity cash benefits), invalidity (permanent incapacity) and death. Some states do not distinguish between work and non-work related incapacity or death, they use the same conditions and provide the same benefits, if this is the case in your country then do not repeat what you have said in the other tables in this one, just write “see Table II ‘Health Care’”, “see Table III ‘Sickness Cash Benefits’”, ‘see Table V ‘Invalidity’” or ‘see Table VII ‘Survivors’”. If your system provides the same benefits for work and non-work related situations but requires different conditions then describe the conditions in this table and refer to the other tables in relation to the benefits. This allows the reader to rapidly compare and contrast work and non-work related incapacity/death. 

	
	Applicable statutory basis
	References to legislation should not appear in the descriptions themselves but should be written here instead. Please include all the main acts and regulations concerned with this risk, there is no need to include extensive lists of guidelines etc unless you consider them to be very important (you may wish to write “supplemented by extensive guidelines”). Whenever you refer to a law please make a basic translation of its name into English and specify the date it was passed (enough information to enable a reader to find the legislation if required)

	
	Basic principles
	Please write a brief explanation of the founding philosophies behind the scheme. Please refer specifically to the following:

· Is it based on a philosophy of social insurance (entitlement linked to economic activity and/or payment of contributions), social assistance (entitlement based upon need) or universal entitlement (based on residence)?

· How the scheme is financed, e.g. contributions of employers and/or employees, tax financed, state budget financed, etc?

· Who is entitled to claim under the scheme, e.g. the economically active and their families, all residents, members of certain professional groups, etc?

· The type of benefit, i.e. is it earnings related or flat rate, perhaps it has an element of both?

· The relationship between work related incapacity/death (which should be described here) and non-work related incapacity/death (which should be described in Tables II, III, V and VII above). If you have a system whereby non-work and work related incapacity/death are treated entirely differently i.e. different conditions and different amounts of benefit then state “Different system in operation for the provision of benefits for work related incapacity/death”. If the benefits for work and non-work related incapacity/death differ but the amount of benefits are the same please write “Benefits for work and non-work related incapacity/death are the same but …” and then briefly explain the difference in conditions. If work and non-work related incapacity/death is treated exactly the same i.e. the same conditions and the same benefits then please write “No distinction is made between work and non-work related incapacity/death.” 

For example “A social insurance scheme financed by employer’s contributions that provides an earnings related benefit to all employees. Benefits for work and non-work related incapacity/death are the same but victims of work-related incapacity are exempt from the conditions relating to minimum qualifying periods”.
· Information concerning cases of employer bankruptcy (when the employer bears sole liability) should be mentioned both in this section and in the financing table.

	
	Field of Application

	1
	Beneficiaries
	Please list the categories of people covered for the risk of employment injury and occupational disease. Just list the general categories here as there is no need to mention age limits, periods of insurance, length of service, duration of residence etc because all conditions are covered below. 

This includes also voluntarily insured. Are any provisions made for those who are not compulsorily insured but wish to join the social security scheme voluntarily? Please provide information on: 

· who can join voluntarily, 

· how much they have to pay, and 

whether they are entitled to the full range of benefits available under the compulsory scheme.  

	2
	Exemptions from compulsory insurance
	Are there any groups of people who fall into the categories described above in ‘Beneficiaries’ but are in fact exempt from the system. This means exempt from the payment of contributions AND the receipt of benefits, in other words they are not covered by the system at all. If someone is exempt from making contributions but still entitled to benefits then please describe this situation in the Table on ‘Financing’ above. 

Some states do not provide social coverage for their entire population but oblige those with high incomes to purchase private insurance coverage. These high-income earners are therefore exempt from compulsory insurance. If there is an income ceiling of this kind applied in your state please make this clear and indicate the income or earnings threshold applied.

	
	Risks covered

	1
	Employment injuries
	Please provide a rough (legal) definition of an employment injury.

	2
	Travel between home and work
	If insured person is injured in an accident whilst travelling to or from work, can s/he claim under the employment injuries scheme? (simply write “Yes” or “No”) If the insured person is covered for any other journeys, e.g. between work and the bank on pay day or during a trip to a medical specialist as part of physical rehabilitation, please provide details. 

	3
	Occupational diseases
	Please deal with the following issues:

· Is there a list of diseases that have been recognised as occupational in nature? If so which body creates and adjusts these lists?

· Does your system allow people to obtain benefits for an occupational disease that is not contained on the official list, provided that they can prove that it was caused by work? If so, you should write “mixed system in operation”, if not then write “no mixed system in operation”.
· Is the insurance for occupational diseases applied to every organisation or just those deemed to be most at risk? If some enterprises are excluded from coverage please explain who makes this decision and according to which criteria?

· Is there a minimum period for which someone has to be exposed to a particular substance before there is a presumption of an occupational disease (e.g. at least 10 years of exposure before there is a presumption of occupational deafness)?

· If the person was exposed to risk at several enterprises, which one is liable? This is not always relevant as many systems operate with no apportionment of blame to a particular employer, but if it is please give details.

	Conditions

	1
	Employment Injuries
	Please indicate any periods of residence, insurance contributions or employment that are required before entitlement to benefits is granted. You may wish to distinguish between ‘Temporary Incapacity: Benefits in-kind’, ‘Temporary incapacity: Cash benefits’, ‘Permanent incapacity’ and ‘Death’

	2
	Occupational diseases
	Please indicate any periods of residence, insurance contributions or employment that are required before entitlement to benefits is granted. You may wish to distinguish between ‘Temporary Incapacity: Benefits in-kind’, ‘Temporary incapacity: Cash benefits’, ‘Permanent incapacity’ and ‘Death’

	Benefits

	1
	Temporary incapacity

	
	Benefits in kind

	
	Free choice of doctor or hospital
	Can the victim of an occupational disease or employment injury go to any doctor or is s/he obliged to go to a doctor of the employer’s or insurer’s choosing?

	
	Payment of costs and contribution by person involved
	Who covers the medical costs, the normal medical insurance fund/health service or the employment injury insurer? Does the victim still have to make co-payments?

	
	Duration of benefits
	Is there any limit on the length of time over which medical treatment is provided?

	
	Temporary incapacity

	
	Cash benefits



	
	Waiting period
	How long, after the appearance of the incapacity does a person have to wait before the benefit is paid? If the employer is obliged to continue payments for a set period please make this clear.

	
	Duration
	What is the maximum duration for which ‘sick pay’ for victims of employment injuries and occupational diseases will be paid?

	
	Amount of the benefit
	Please do not forget to mention the frequency of payments e.g. per month, per week etc.

If the benefit is based upon earnings please explain how the reference earnings are calculated.

	2
	Permanent incapacity

	
	Minimum level of incapacity giving entitlement to compensation
	Many states define invalidity in terms of a percentage of lost working capacity, if this is the case please state the minimum percentage of lost capacity required before a person is entitled to an invalidity pension. Some systems work with a figure for remaining working capacity, it is therefore important to make absolutely clear whether you are talking about a percentage of reduced capacity (i.e. the person’s working capacity has fallen by X%) or remaining working capacity (i.e. the person is still X% capable of work). Other systems do not rely upon percentages but points, if this is the case please explain who sets the point criteria (e.g. the Invalidity Pension Fund) and who applies these criteria (e.g. the person’s family doctor or an insurance fund doctor). If your system relies upon neither percentages nor points then describe the minimum level invalidity required before any pension is paid.

	
	Possibility of review
	Is the recipient re-examined if circumstances change i.e. their condition improves or worsens? Is re-examination required at regular intervals?

	
	Basic earnings used for calculating annuity
	If the benefits are based upon previous earnings describe how these previous earnings are calculated. If benefits are not earnings linked then write ‘Benefits not linked to earnings’ or if they are the same for everybody write ‘Flat rate benefits unrelated to previous earnings’.

	
	Amount or formula
	If you use a formula to determine the level of benefits it is vital that you define all the elements in full, it should be understandable to people who know absolutely nothing about your system, so take nothing for granted. Do not worry about describing the earnings used in the formula in this section as this has already been done above. 

Remember, whenever you refer to an amount clearly state whether this is paid weekly, monthly, fortnightly etc.

	
	Supplements for dependants
	It is very important to note that this section refers to ‘Supplements’ i.e. additional payments on top of those mentioned above. If marital status or number of dependants is taken into account in the main pension calculation make sure that it is fully described there. If this is the case please write here “None. Marital status and/or number of dependants taken into consideration in main pension formula, see ‘Amount or Formula’ above”

	
	Supplements for care by another person
	Are any additional amounts provided if the person requires assistance from a professional nurse, member of the family or designated friend to perform everyday tasks?

	
	Redemption
	Is it possible to have the long-term periodic pension converted into a one-off lump-sum payment? If so, how is this lump-sum calculated?

	
	Accumulation with new earnings
	This section is concerned with the impact of earnings on the continued payment and amount of the pension. Is the old age pension suspended or reduced if a person receives earnings from employment/self-employment? If there are thresholds regarding how much can be earned before reduction or suspension occurs please provide these in full.

	
	Accumulation with other pensions
	The main concern here is whether the employment injuries/occupational disease pension can be combined with other long-term benefits such as old-age pension, survivors pension or invalidity pension. The recipient maybe obliged to choose one of these pensions or may simply be awarded the highest one automatically. Perhaps one pension is paid and a percentage of the other pensions provided as well. It is very rare that the recipient will be entitled to the full amount of more than one pension but this is still a possibility.

	3
	Death

	
	Surviving spouse
	This section is concerned with periodic benefits paid when one’s spouse dies as a result of an occupational disease or employment injury. If the claimant is only entitled to the same benefits as those whose bread-winner did not die of an employment injury or occupational disease then just write “see Table VII ‘Survivors’”. Please explain:

· if the benefit is paid to male and female, married and unmarried partners

· any conditions regarding age, duration of marriage/shared residence, dependency, employment status etc

· the amount of the benefit, and 

· the duration of the benefit

	
	Orphans of the father or the mother

of both parents
	This section is concerned with periodic benefits paid when one of a child’s parents dies or both a child’s parents die as a result of an occupational disease or employment injury. If the claimant is only entitled to the same benefits as those whose bread-winner did not die of an employment injury or occupational disease then just write “see Table VII ‘Survivors’”. Please explain:

· any conditions regarding age, duration of marriage/shared residence, dependency, employment status etc

· the amount of the benefit, and 

· the duration of the benefit

	
	Dependent parents and other relatives
	Please provide a list of all the other relatives who may be entitled to a periodic benefit should an insured person die of an employment injury or occupational disease. If the claimant is only entitled to the same benefits as those whose bread-winner did not die of an employment injury or occupational disease then just write “see Table VII ‘Survivors’”. Please explain:

· any conditions regarding age, duration of marriage/shared residence, dependency, employment status etc

· the amount of the benefit, and 

· the duration of the benefit

	
	Maximum for all beneficiaries
	Is there a maximum amount set for all survivors of the deceased? In many states this is the pension to which the deceased was or would have been entitled at the time of death.

	
	Capital sum on death
	Are survivors entitled to a lump sum if an insured person dies as a result of an employment injury or occupational disease, if so please explain:

· who is entitled,

· any conditions regarding age, duration of marriage/shared residence, dependency, employment status etc

· the amount of the benefit

	4
	Rehabilitation
	You should take this opportunity to describe two types of measures:

Firstly, rehabilitation and retraining, which is concerned with the measures directed at disabled persons. Please describe the cash and in-kind benefits aimed at either improving the patient’s physical/mental capacity or re-integrating them into the labour market, e.g.:

· special medical treatment

· providing or subsidising specialised equipment

· creating special employment centres for disabled persons, sometimes called “sheltered work places”

· vocational retraining

· labour mediation 

Secondly, preferential employment of handicapped persons, This section is interested in the measures directed at employers in order to encourage/oblige them to engage mentally and physically impaired employees? These measures may include:

· minimum quota’s 

· reduced social security contributions

· tax advantages

· grants for the adaptation of the working environment or specialised equipment

· subsidised wages for disabled employees

	5
	Other benefits
	Are there any other benefits to which a person gains entitlement due to health damage e.g. a benefit to compensate for health damage that does not actually reduce working capacity but may make social and domestic life harder such as scarring. Always make sure that you describe the conditions of entitlement,  amount and duration of benefit.

	
	Adjustment
	This section is concerned with the increasing (or even reduction) of social security benefits over time, when describing adjustment at least two elements must be dealt with:

· The basis of adjustment: alterations to the rate of benefit may be based on a number of factors including consumer prices, wages, the minimum wage, a basket of goods specifically designed to reflect the needs of a certain category of the population, the funds available to the scheme etc. Adjustment may also be based simply upon a decision of government or a collective agreement. 

· The frequency of adjustment: benefit amounts may have to be altered at regular intervals. Adjustment may also be obligatory under certain circumstances e.g. if the consumer price index increases by a given percentage. Maybe there is no set frequency and discretion regarding when benefits are altered is vested in one or more administrative bodies.

These are, of course, simply examples of how other systems operate. However your system may operate, please be sure to refer to the basis and frequency of adjustment

	
	Taxation and social contributions

	1
	Taxation of cash benefits
	Are the benefits mentioned above subject to taxation? If you have mentioned more than one benefit please treat the benefits separately or indicate that all the benefits either are or are not subject to taxation.

	2
	Limit of income for tax relief or tax reduction
	If the benefits are not subject to taxation please write “Not applicable”. If the benefits are subject to income taxation please provide details of the taxable levels of income in your state. In many states people do not pay income tax upon all their earnings, only earnings over a set amount or threshold. These thresholds often vary in order to reflect family status e.g. married no children, married with children etc. If you use thresholds of this type please describe them here, dealing with different categories of persons separately if necessary. If you use a different method of taxation please explain this. If you tax all income then write “Taxes levied on entire income”.

The aim of this section is to give a realistic reflection of how much benefit a person actually keeps. Thus, if you have special tax rebates (where money is returned by the tax authorities) for recipients of social security benefits, please explain these as well.

	3
	Social security contributions from pension
	Are recipients of benefits obliged to pay contributions to other social security schemes from these benefits, if so, how much?


Table IX:

Family benefits

This Table describes the social protection system of family benefits. 
Family benefits are defined as child-related cash transfers or in-kind benefits to families with children.

In the Table four types of family benefits are distinguished:

1) Child benefits  

Child benefits are benefits intended to meet the specific costs incurred by families in bringing up children. Child benefits may be paid to the mother, to the main carer, the head of the household or the main claimant.  

2) Parental leave and benefit 

Parental benefits are primarily intended to provide replacement income to parents taking time off work to take care of their children although in a some cases they are payable to all parents irrespective of whether they were previously in employment and can be combined with a paid activity. They usually start after maternity/paternity benefits come to an end (for details of these, please see Table IV – Maternity/Paternity). Where parental leave and benefit is part of a single scheme which includes periods of leave and benefit for maternity and paternity and which is reported in Table IV, please include here a cross-reference to this. 

Summary information on unpaid leave should be provided, but since unpaid leave does not count as a social protection benefit, correspondents are not requested to provide detailed information on conditions, taxation rules etc. Instead, it is sufficient to mention that such unpaid leave exists and to specify the length of such leave. It should also be specified if taking unpaid leave has implications for the receipt of benefits, e.g., if periods of unpaid leave are treated as contributory (or if contributions are credited) for purposes of determining entitlement to old-age pension or the amount receivable. 

3) Child-care allowances. 

Child care allowances are benefits paid to cover all or part of the cost of childcare. They include:

· benefits paid to parents whose children are cared for while they go to work. The care may be in a crèche or childcare centre or provided by a professional child minder or someone else, such as a relative, friend or neighbour;

· benefits that sometimes follow parental leave and that typically allow at least one parent to remain at home to provide care for their children. In some cases it is conditional on not using a public childcare facility.

In some countries, these benefits are payable to all parents irrespective of whether they are in employment or not and can be part of a single scheme where parents are free to decide how to use the benefit (cash-for-care). 

4) Other benefits. 

Other benefits may include: 

· birth or adoption grants, i.e. usually one-off payments intended to help parents to meet the initial costs of having a child;  

· allowances for lone parents i.e. unmarried, divorced or separated parents left with the sole charge of their child; 

· special allowances for children with disabilities; 

· advance on maintenance payments. All parents who are not living in the same household as their children are legally obliged to pay child support towards their financial expense. The majority of MISSOC countries make available advance maintenance payments to compensate for unpaid (or late) payments by “absent” (non-resident) parents;

· other benefits, such as education or back to school allowances.

Note that benefits which are part of Minimum income or social assistance schemes which are dependent on household income being below a certain amount should not be included here but in Table XI unless the schemes are intended specifically for families with children. If the latter applies, please include summary information here or a cross-reference to Table XI if details of the scheme are given there.

In order to provide a more complete picture of the schemes across the different countries, information is  provided on whether tax concessions (allowances, deductions, etc.) specifically targeted at families with children exist or not in each country (though no details are given as these don’t strictly fall within the scope of social protection).

Tax concessions are deductions from, or direct offsets against, the amount of tax due. Those specifically targeted to families with children could take the form, for example, of tax allowances for children and tax relief for childcare
	
	Applicable statutory basis
	References to legislation should not appear in the descriptions themselves but should be written here instead. Please include all the main acts and regulations concerned with this risk, there is no need to include extensive lists of guidelines etc unless you consider them to be very important (you may wish to write “supplemented by extensive guidelines”). Whenever you refer to a law please make a basic translation of its name into English and specify the date it was passed (enough information to enable a reader to find the legislation if required).
Here and in the remainder of the table, please provide information for each of the benefit schemes described.

	
	Child Benefit

	1
	Basic principles
	“Child Benefit” refers to periodic payments made in respect of children in order to meet the specifc costs by families in bringing up children. Please write a brief explanation of the basic principles behind the scheme. Please refer specifically to the following:

· Is it based on a compulsory social insurance scheme (entitlement linked to economic activity and/or payment of contributions), or a tax-financed universal scheme?

· The type of benefit, is it flat rate, or does it depend on factors such as the number of children, the age of the children, the household income. Perhaps it has an element of both 

For example “A universal system financed by general taxation providing a flat rate benefit to all residents whose child(ren) reside(s) in this state.”
If child benefits do not exist in your country, please state “no child benefits”.  

	2
	Field of application 
	Please list the groups of people who may be entitled to child benefit (i.e. if they satisfy all the other conditions), these groups may include:

· All residents

· All those in employment (employees and self-employed)

· Employees only (please indicate if there are any exceptions eg those working short hours or on short-term contracts)
· Other groups eg unemployed (please specify)
Please indicate if the same or different provisions apply to other family types and please specify these. 

	3
	Conditions

	
	Residence requirements 
	Please indicate whether benefits are dependent on residence in the country of the children or the carer claiming the benefit. If so, please give summary details; if not, please state “Benefits not dependent on residence”.



	
	Other conditions
	What conditions must be satisfied by the parents and/or children (please note that child age limits are dealt with below). These conditions may relate to (inter alia):

· periods of employment, residence or insurance

· domestic status

· employment status

If there are no other conditions, please state “no other conditions”

	4
	Age limit
	Please indicate the upper age limit for children to be given entitlement to child benefit. It is common that age limits vary according to various circumstances, e.g. gender, domestic status, full-time study, military service etc. Please indicate if there are specific upper age limits for:

- children in further education,

- disabled children,

- other (please specify). 

	5
	Benefits 

	
	Amounts
	Please indicate:
1. the amount of benefit payable: 

· flat-rate per child (please give the amount payable);

· related to age of children (please give the amount for each age group);

· related to number of children (please give summary information);

· related to family income (please give summary information);

· related to other factors (please give summary information);

· the frequency of payments (e.g. monthly, weekly).

Please also indicate whom the benefit is paide, eg the mother, the father, the main carer, the head of household/main taxpayer or claimant


	
	Means testing


	If benefits are subject to a means-test, please indicate this and the ‘means’ which are taken into account (e.g. own income, household income, assets) when determining both entitlement to benefit and the amount received.

If no means-test applies, please state « The benefit is not means tested »

	
	Parental leave and benefit

	1
	Basic principles
	Parental leave and benefit are primarily intended to provide replacement income to parents who take time off for their children. It is essentially an income replacement benefit, replacing the income the person would have earned had they not taken time out of the labour market to raise a child. 

Please write a brief explanation of the basic principles behind the parental lave and the parental benefit scheme. Please refer specifically to the following:

· Is it based on a compulsory social insurance scheme (entitlement linked to economic activity and/or payment of contributions), or a tax-financed scheme)?

· Are the cash benefits earning-related or flat rate? Perhaps there is an element of both.
· Is leave paid or unpaid.
· Is leave (paid or unpaid) taken into account for determining entitlement to old-age benefits and in the calculation of the amount payable.
If the parental leave scheme in your country is part of a single scheme including provisions for maternity and paternity and reported in Table IV, please include a cross-reference here and in the cells below as appropriate.

Please indicate if membership of the shceme on a voluntary basis is possible

	2
	Field of application
	Please list the groups of people who may be entitled to parental leave and benefit (i.e. if they satisfy all the other conditions):

· All residents

· All those in employment (employees and self-employed)
· Employees only (please indicate if there are any exceptions eg those working short hours or on short-term contracts)
· Other groups eg unemployed (please specify)

If different provisions apply for adoptive parents, please indicate these.

Please indicate if the same or different provisions apply to other family types and please indicate these.


	3
	Conditions
	Please indicate the main conditions that need to be fulfilled in order for parents to be entitled to parental leave and benefit, namely
· periods of employment

· periods of insurance
· periods of residence
· waiting periods

· other (please specify)

If different provisions apply for adoptive parents, please indicate these.

	4
	Parental leave: 
Duration of leave; 

Flexibility and Transferability
	Please indicate the duration of parental leave, distinguishing between periods of paid and unpaid leave if applicable.

If different provisions apply for adoptive parents, please indicate these.

Flexibility: 

Please indicate whether leave can be taken on a part-time basis and/or intermittently over a period of time – please indicate the conditions if any attached to this.

Transferability:

Please indicate whether:

· leave is an individual or a family entitlement; 

· periods of leave can be shared or transferred between parents; 

· some periods are reserved for use by one or other of the parents;

· leave can be transferred by parents to other persons (e.g. grandparents);

· incentives (e.g. extra weeks or increased payments) exist to encourage both parents to take up their leave entitlement.

If different provisions apply for adoptive parents please indicate these.  

	4
	Parental benefit
	Please indicate for parental benefit whether:

· the amount is flat-rate or calculated as a percentage of wages/salaries or of some other base (please specify the amount or percentage and the period which it relates to – i.e. per day, week or month);

· the amount is related to other factors, such as age of children, number and ranking of children, household income (please give summary details);

· there are or not minimum and/or maximum amounts payable (if, so, please give summary information);

· the frequency of payments (eg monthly, weekly)



	
	Child care allowances


	

	1
	Basic principles
	“Child care allowances” refer to benefits paid to cover all or part of the cost of child care and include:

· benefits paid to parents whose children are cared for while they go to work in a crèche or childcare centre or provided by a professional child minder or someone else, such as a relative, friend or neighbour;

· benefits that sometimes follow parental leave and that typically allow at least one parent to remain at home to provide care for these children  
Please write a brief explanation of the basic principles behind the child care allowances in your country, distinguishing between different schemes if applicable.  Please refer specifically to the following:

· Is it based on a social insurance scheme (entitlement linked to economic activity and/or payment of contributions) or a tax-financed universal scheme?
· Is the amount flat-rate or is it dependent on factors, such as the age of children, the number of children or household income (please specify)
If these allowances do not exist in your country, please state “No child allowances”.

	2
	Field of application: Beneficiaries
	Please list the main groups of people who may be entitled to child care allowances (i.e. if they satisfy all the other conditions):

· all residents

· all those in employment (employees and self-employed)

· employees only (please indicate if there any exceptions eg those working short hours or on short-term contracts)
· other groups eg unemployed (please specify)
Please indicate if the same provisions apply to other family types and please specify these.

	3
	Conditions
	Please specify the main conditions that need to be fulfilled for parents to be entitled to child care allowances.

	4
	Amounts of benefits:
	Please indicate: 

1. the amounts of the childcare allowance payable: 

* flat-rate per child (please give the amount payable);

* related to childcare costs (please indicate proportion they cover and the maximum amount if applicable);

* related to the age and number of children (please give summary information);

* related to family income (please give summary information);

* related to other factors (please give summary information);

2. whether allowances are conditional on using or not using a free or subsidised public child-care facility;
3. the frequency of payments (eg monthly, weekly).

	5
	Means testing

	If benefits are subject to a means-test, please indicate this and the ‘means’ which are taken into account (e.g. own income, household income, assets) when determining both entitlement to benefit and the amount received.

If no means-test applies, please state: «The benefit is not means tested»

	6
	Free or subsidised childcare facilities
	If free or subsidised childcare facilities are provided in your country, please indicate: 

•
whether they are entirely free or subsidised;

•
whether every child has a right to free or subsidised care or whether access is related to household income or some other factor.

If such provisions do not exist in your country, please state « no free or subsidised childcare facilities ». 

	
	Other benefits

	1
	Birth and adoption grants
	These refer to lump sum, one off payments made at the birth or adoption of a child, intended to help parents to meet the initial costs of having a child. If your system delivers payments of this kind, please provide the main conditions for entitlement and the amount of benefit payable.
If you have chosen to describe your benefit in the maternity table please place a cross-reference here. If someone else is responsible for preparing the Maternity/Paternity Table please contact each other to make sure that one of you mentions birth grants.
If your system does not provide these benefits, please state “No birth and adoption grants”.

	2
	Allowance for single parent
	Please describe any benefits paid to single parents, i.e. unmarried, divorced or separated parents left with the sole charge of their child. Please summarise the main conditions and amount of benefit payable. Be sure to indicate whether the benefit is paid on top of the benefits and allowances already described or whether it replaces these.
If your system does not include specific benefits for lone parents, please state “No specific family benefits for lone parents”.

	3
	Special allowances for children with disabilities
	Are there any family benefits directed at disabled children? Please summarise the main conditions and amount of benefit payable. Be sure to indicate whether the benefit is paid on top of the benefits and allowances already described or whether it replaces these.

If your system does not include this type of benefit, please state “No special allowances for children with disabilities”.

	5
	Advance on maintenance payments
	Please indicate whether or not advances on maintenance payments exist in cases where parents do not fulfil their legal obligation to pay maintenance for their children.
This section is concerned with situations where one parent, usually absented from the family, has been ordered to make regular payments to the parent left with the care of their mutual child. This order will usually be made by a court or state agency. If your system has some mechanism that guarantees this periodic payment to the parent who cares for the child you should describe it here. In other words if the absent parent does not pay the amount ordered does the social security system step in and pay this amount to the parent caring for the child. 

	6
	Other allowances
	Please give summary information on any other benefits or allowances that are linked with the ‘risk’ of family. Typical examples include:

· grants intended to cover the costs of children returning to or starting school

· allowances to cover the costs of transporting children to school

Please specify who is entitled, the conditions of entitlement, the amount of benefit and duration of entitlement.

	
	Tax concessions
	Are deductions from, or direct offsets against, the amount of tax due.

Please indicate whether tax concessions (eg in the form of tax allowances for families with children and/or tax relief for childcare expenses) exist or not in your country (ie ‘Tax allowances for families with children/Tax relief for childcare exist’ or ‘No tax allowances for families with children/No tax relief for childcare expenses’)

	
	Adjustment
	This section is concerned with the increasing (or even reduction) of each type of benefit or allowance described above. When describing adjustment, please indicate
· Whether or not it is adjusted automatically for inflation and the frequency of adjustment: benefit amounts may have to be altered annually or at regular intervals according to legislation or Government edict. Adjustment  may also be obligatory under certain circumstances, eg if the consumer price index increases by a given percentage. Maybe there is no set frequency and discretion regarding when benefits are altered is vested in one or more administrative bodies.
· If there is a legal regulation in force, the basis of adjustment: alterations to the rate of benefit may be based on a number of factors including consumer prices, wages, the minimum wage, a basket of goods specifically designed to reflect the needs of a certain category of the population, the funds available to the scheme etc
· If there is no automatic indexation, please indicate whether benefits are adjusted for inflation on an ad hoc or occasional basis and, if so, the usual practice for adjustment. Adjustment may be based simply upon a decision of government or a collective agreement.

If benefits or allowances are not adjusted, please state “No adjustment for inflation”.



	
	Taxation and social contributions

	1
	Taxation of cash benefits
	Are the benefits and allowances mentioned above subject to taxation? If you have mentioned more than one benefit please treat the benefits separately or indicate that all the benefits either are or are not subject to taxation.

	2
	Limit of income for tax relief or tax reduction
	For each type of benefit or allowance described above, please indicate if there are any special rules (limits, exemptions, relief etc) for the taxation of benefits.
If different provisions apply for adoptive parents, please indicate these.

If cash benefits are treated like any other kind of income for tax purposes, please state “General taxation rules apply. No special relief for family benefits”

If cash benefits are not taxable, please state ‘Not applicable: benefits are not subject to tax’.



	3
	Social security contributions from benefits
	Please indicate whether social contributions are payable on (or are deducted from) family benefits or allowances).
If different provisions apply for adoptive parents, please indicate these.
If different rules apply to the different benefits or allowances, please give information for each of them.

If contributions are not payable, please state ‘No contributions payable’.


Table X:

Unemployment

This table is concerned with the risk of losing one’s job. It looks at cash benefits for those who are totally or partially unemployed as well as any specific measures aimed at older unemployed persons.

	
	Applicable statutory basis
	References to legislation should not appear in the descriptions themselves but should be written here instead. Please include all the main acts and regulations concerned with the risk, there is no need to include extensive lists of guidelines etc unless you consider them to be very important (you may wish to write “supplemented by extensive guidelines”). Whenever you refer to a law please make a basic translation of its name into English and specify the date it was passed (enough information to enable a reader to find the legislation if required)

	
	Basic principles
	Please write a brief explanation of the founding philosophies behind the scheme. Please refer specifically to the following:

· Is it based on a philosophy of social insurance (entitlement linked to economic activity and/or payment of contributions), social assistance (entitlement based upon need) or universal entitlement (based on residence)?

· How the scheme is financed, e.g. contributions of employers and/or employees, tax financed, state budget financed, etc?

· Who is entitled to claim under the scheme, e.g. the economically active and their families, all residents, members of certain professional groups, etc?

· The type of benefit, i.e. is it earnings related or flat rate, perhaps it has an element of both? 

For example “A social insurance scheme financed by employer’s contributions that provides an earnings related benefit”

	
	Field of application
	Please list the categories of people covered for the risk of unemployment. Just provide the general categories as there is no need to mention age limits, periods of insurance, length of service, duration of residence etc because all conditions are covered below.

	
	Total unemployment

	1
	Conditions

	
	Main conditions
	Total unemployment describes a situation where a person has very little or no income from employment or self-employment. The definition of total unemployment – as well as the entitlement to benefits- depends on various conditions. Please describe the main conditions in your country. In order to make your information comparable to those from other countries, please respect the following order for your description:
Condition “Unemployed”: please distinguish between voluntary and involuntary unemployment.

Condition “not working”: general or within time limits.

Condition “not in full time education”.

Condition “to be registered”.

Condition “to be able to work”.

Condition “to be available”.

Age conditions:

Condition “no pension entitlement”

Condition “serach for work”

Condition of residence or citinzenship.

Condition “lack of resources”.

Other conditions.

If your scheme consists of two parts, please distinguish between the main conditions for the insurance and for the assistance scheme.

Please do not mention here conditions concerning the contribution period – there is a special category “qualifying period”.



	
	Qualifying period
	If your state requires minimum periods of residence, employment or insurance, please mention the exact amounts here.

	
	Means test
	Are the benefits subject to maximum earnings/income levels. If so please give full details of any means tests, explain which resources are tested (e.g. earnings, assets, property, all income) and whether the means test is confined to the individual applicant or applied to the applicant’s entire household. Please indicate the thresholds applied and any adjustments made to these thresholds to reflect elements such as dependant children.

	
	Waiting period
	How long must a person wait after ceasing work before they receive their first benefit payment? This period may vary according to the circumstances surrounding the unemployment (voluntary, involuntary etc). If this is the case please indicate waiting periods for each of the various circumstances envisaged.

	2
	Benefits

	
	Determining factors
	This section does not ask for a full description of how the benefit is calculated, just the basic elements that are used in its calculation (i.e. the different parts of the formula and not the actual figures or coefficients etc) e.g. earnings, periods of residence, length of service etc.

	
	Earnings taken as a reference and ceiling
	If the benefits are based upon previous earnings describe how these previous earnings are calculated. If benefits are not earnings linked then write ‘Benefits not linked to earnings’ or if they are the same for everybody write ‘Flat rate benefits unrelated to previous earnings’.

If your system provides earnings related benefits it is vital that the reader is informed of any maximum levels placed on the calculation of previous earnings. Are all earnings taken into consideration when calculating reference earnings or is there a maximum or cut off point. If there is a cut off point or some other way of controlling the earnings used to calculate the benefit please describe this here.

If the benefit is based on average earnings please remember to indicate the period of time over which this average is calculated.

	
	Rate of benefits
	Please specify the exact amount of benefit or explain the formula used for its calculation. If benefit amounts vary according to pre-determined factors please provide a table with full information on these variations. Do not forget to state the frequency of payment (per month, week etc).

	
	Family supplements
	Are there any extra amounts for unemployed persons with families paid on top of the benefit described above. If the number of family members is already taken into consideration in the benefit described above, this is not a supplement, please write “Number of family members taken into consideration in calculating basic benefit, see ‘Rates’ above.”

If additional benefits are paid please provide the following details:

· the conditions

· the amount of the supplement

· the duration for which the supplement is paid 

	
	Other supplements
	Are there any other additional amounts paid on top of the basic amount described above?

	
	Duration of payment
	Please specify how long the benefit is paid. If this period varies according to the circumstances of unemployment, age of the recipient or periods of residence/ insurance/ employment, please provide full details of duration in every circumstance.

	3
	Sanctions
	What happens when someone breaks the rules either by declaring false information or failing to declare information that they are obliged to reveal? Sanctions may include suspension of benefit, permanent revocation of all rights or even imprisonment. Please distinguish between administrative penalties (i.e. those determined by an administrative body and which do not result in a ‘criminal record’) and criminal penalties (those determined by the courts and resulting in a criminal record). In each case please state the maximum sentence that can be handed down.

	4
	Accumulation with other social security benefits
	This section is concerned with which benefits may be combined with unemployment benefits, for example invalidity pension or family benefits. Please provide a list of benefits that can be claimed without effecting entitlement to or the amount of unemployment benefit.

	5
	Accumulation with earnings from work
	This section is concerned with the impact of earnings on the continuation or amount of benefit. Is the unemployment benefit suspended or reduced if a person receives earnings from employment/self-employment? If there are thresholds regarding how much can be earned before reduction or suspension occurs please provide these in full.

	
	Partial unemployment

	1
	Definition
	In some states a person may receive unemployment benefit on a ‘part-time basis’, perhaps they have had to reduce their hours of work from full-time to part-time or maybe they are unemployed but are only interested in finding part-time work. If this is the case in your state please describe the situations under which a ‘part-time benefit’ is paid.

	2
	Conditions
	What are the conditions for the payment of this part-time benefit, they may relate to periods of insurance, service record, duration of residence, circumstances of unemployment etc.

	3
	Rates of the benefits
	How much do ‘part-time’ unemployed people receive as a benefit?

	4
	Sanctions
	What happens when someone breaks the rules either by declaring false information or failing to declare information that they are obliged to reveal. Sanctions may include suspension of the benefit, permanent revocation of all rights or even imprisonment. Please distinguish between administrative penalties (i.e. those determined by an administrative body and which do not result in a ‘criminal record’) and criminal penalties (those determined by the courts and resulting in a criminal record). For each case please state the maximum sentence that can be handed down.

	5
	Accumulation with other social security benefits
	This section is concerned with which benefits may be combined with part-time unemployment benefits, for example invalidity pension or family benefits. Please provide a list of benefits that can be claimed without effecting entitlement to or the amount of unemployment benefit.

	6
	Accumulation with earnings from work
	How much are the part-time unemployed allowed to earn before their benefits are stopped or reduced? Please provide full details of any benefit reductions or stoppages as well as additional allowances provided for children and other dependants.

	
	Benefits for older unemployed

	1
	Measure
	Many states have taken special measures for those who lose their jobs at a later age, given that they are generally slower to find new employment if they do so at all. These special measures may lengthen the duration of unemployment benefit, reduce the age for retirement, subsidise vocational training, pay training allowances etc. Please provide a list of the names of the schemes, if any, that are used by your state to reduce the burden on older unemployed persons.

	2
	Conditions
	For each measure that you have listed above please state the conditions that must be satisfied before entitlement; these may relate to age, length of service, insurance period, duration of residence, the current situation of the labour market etc.

	3
	Rates of benefit
	For each measure described above, give details of the actual amounts paid (or benefits in-kind provided). Be sure to state the frequency of any cash payments, the duration of these payments and whether they are paid on top of the basic unemployment benefit described above or instead of it.

	4
	Accumulation
	Please explain the impact of earnings from work, either employed or self-employed, upon the benefit. If the benefit is reduced or suspended if earnings reach a certain level please describe these thresholds and the effect on benefits.

Can the benefit be combined with any other social security benefits, please list the benefits that can be accumulated with benefits paid out under the schemes described above.

	
	Adjustment
	This section is concerned with the increasing (or even reduction) of social security benefits over time, when describing adjustment at least two elements must be dealt with:

· The basis of adjustment: alterations to the rate of benefit may be based on a number of factors including consumer prices, wages, the minimum wage, a basket of goods specifically designed to reflect the needs of a certain category of the population, the funds available to the scheme etc. Adjustment may also be based simply upon a decision of government or a collective agreement. 

· The frequency of adjustment: benefit amounts may have to be altered at regular intervals. Adjustment may also be obligatory under certain circumstances e.g. if the consumer price index increases by a given percentage. Maybe there is no set frequency and discretion regarding when benefits are altered is vested in one or more administrative bodies.

These are, of course, simply examples of how other systems operate. However your system may operate, please be sure to refer to the basis and frequency of adjustment

	
	Taxation and social contributions

	1
	Taxation of cash benefits
	Are the benefits mentioned above subject to taxation? If you have mentioned more than one benefit please treat the benefits separately or indicate that all the benefits either are or are not subject to taxation.

	2
	Limit of income for tax relief or tax reduction
	If the benefits are not subject to taxation please write “Not applicable”. If the benefits are subject to income taxation please provide details of the taxable levels of income in your state. In many states people do not pay income tax upon all their earnings, only earnings over a set amount or threshold. These thresholds often vary in order to reflect family status e.g. married no children, married with children etc. If you use thresholds of this type please describe them here, dealing with different categories of persons separately if necessary. If you use a different method of taxation please explain this. If you tax all income then write “Taxes levied on entire income”.

The aim of this section is to give a realistic reflection of how much benefit a person actually keeps. Thus, if you have special tax rebates (where money is returned by the tax authorities) for recipients of social security benefits, please explain these as well.

	3
	Social security contributions from pension
	Are recipients of benefits obliged to pay contributions to other social security schemes from these benefits, if so, how much?


Table XI:

Guaranteeing sufficient resources
1. General Non-contributory Minimum

This is the first table of two dealing with benefits for those suffering from the social risk of “need” or poverty. This table is concerned with non-contributory schemes that aim to provide a minimum level of income for all or for certain categories of the population. A non-contributory scheme is one where entitlement to and the amount of benefit is not related to social security contributions paid by employers, employees or insured persons. In each of the categories a distinction has to be made between systems that provide a minimum level of income for everyone and/or for specific categories of the population (and possibly in particular situations) such as the old, invalid or unemployed etc. It is therefore suggested, within each category, to make a distinction between 1) General scheme and 2) Specific schemes. 

	
	Applicable statutory basis 
	References to legislation should not appear in the descriptions themselves but should be written here instead. Please include all the main Acts and Regulations concerned with the risk; there is no need to include extensive lists of guidelines etc. unless you consider them to be very important (you may wish to write “supplemented by extensive guidelines”). Whenever you refer to a law please make a basic translation of its name into English and specify the date it was passed (enough information to enable a reader to find the legislation if required).

.

	
	Basic principles

1) General non-contributory minimum

2) Specific non-contributory minima
	Please provide a description of the founding philosophies behind the system. Cash benefits for those suffering from the social risk of need or poverty are described here. A non-contributory scheme is one where entitlement to and the amount of benefit are not related to social security contributions paid by employers, employees or insured persons. Please mention if your legislation provides a minimum level of income for everyone, and/or for specific categories of the population (and possibly in particular situations) such as the old, invalid or unemployed. Unemployment assistance schemes that are currently described under table X, should be mentioned in this table. 

Are benefits organized centrally or regionally? Who pays the benefits (central or local organization)?   

The requested information below should be mentioned for both the general and specific systems.  

You must address the following:

· Goal: What is the fundamental aim of your general non-contributory scheme? 

· Legal qualification: This is concerned with the applicant’s ‘right’ to a benefit, and terms that could be used in this section include:

· subjective right: the claimant is guaranteed entitlement to the benefit if s/he satisfies the conditions laid down by law;

· discretionary entitlement: the claimant is not automatically guaranteed a benefit even if s/he satisfies all the conditions laid down by law; the decision on whether or not to award the benefit is taken with free discretion.

· Type of benefit: This describes the nature of the benefit paid, using terms such as:

· differential amount: this means that the amount of benefit varies according to the applicant’s income, as the applicant’s income increases the amount of benefit decreases in order to guarantee that the recipient receives a total minimum amount.

· fixed benefit: each recipient receives a fixed payment unrelated to their income.



	
	Entitled persons/beneficiaries
	Please list the categories of people who could claim the general/specific minimum income (provided that they fulfill all the other conditions). Just list the general categories as there is no need to mention age limits, periods of insurance, length of service, duration of residence etc. because all conditions are covered below.



	
	Conditions

	1
	Nationality
	Does the claimant have to be a national of your country? Write either “Nationality required” or “No nationality requirements”.

	2
	Residence
	Does the claimant have to be a resident of your state? If residency is required please note that there are different options for you to choose from:

· Permanent residents: those living permanently or for an unlimited period in your territory;

· Temporary residents: those living for a short or limited period in your territory.

All residents: includes both permanent and temporary residents. Please specify if certain residence tests are foreseen to be included in your legislation.



	3
	Age
	Are there any minimum or maximum age limits imposed upon applicants?

	4
	Means related conditions:

a)  Rights in rem (real property)

b)  Personal property (moveable assets)

c) Income and (other) benefits

d) Exhaustion of other claims

e) Exemption of resources


	a) Which kind of property is taken into account? In case of property tests, please specify the actual thresholds (reduction for children, how is ownership defined…) used to determine entitlement to the benefit. Do you know special rules that take into account the fact that property/assets have been given up during a period before application for the benefit? 

b) What assets are taken into account? In case of assets tests, please specify the actual thresholds (certain percentage…) used to determine entitlement to the benefit. 

c) What income is included in the means test? Salary? What is understood under income?  Income from professional activities? Are certain activities/amounts excluded? 

d) Must the claimant have used up all his/her entitlement to other social security benefits as well as any civil responsibilities of maintenance owed to them by other people (ex-spouse, parents etc.)? If there are any social security benefits that may be combined with the guaranteed minimum benefits please state them here.

e) Are certain resources not taken into account in the means test? Which forms of income are excluded from the means test (e.g. income received in situations aiming to integrate professionally or socially the person concerned,  student labour….)? Or certain other benefits (e.g. premiums received for renting a house or alimony)? Are certain amounts of property or capital excluded (e.g. minimum levels…).


	5
	Requirements for job search, vocational training and behaviour modification
	Are recipients obliged to (seek) work? If so are they obliged to seek all work or only ‘suitable work’? ‘Suitable work’ is that which is reasonable for them to accept taking into account their education and experience. 

Please describe any measures that aim to improve professional integration (i.e. getting people back to work). These measures must be more or less intended for recipients of the guaranteed minimum benefits and might include ‘social contracts’ in which continuation of benefits is linked to the recipient fulfilling his/her professional duties e.g. by regularly attending labour mediation etc… Are such contracts obligatory and what are the consequences if one refuses to take part in such a measure? Which conditions have to be fulfilled to participate in such measures? When can people be exempted from participation? Are measures requested for social integration (e.g. by alleviating drug and alcohol abuse) like e.g. attending a rehabilitation clinic.



	6
	Other conditions
	Indicate here if any other conditions not been mentioned above, should be fulfilled: for example domestic status, remaining at a fixed address, suffering from specific disease etc.

	
	Cash Benefits

	1
	Determining factors:

a) Level and sufficiency of actual resources

b) Domestic unit for calculation of benefits

c) Impact of family composition
	The guaranteed minimum benefits often vary according to factors such as the financial situation, the number of people in the household, the age of the claimant(s) or their domestic situation. Please specify all the different factors used. 

a) When is someone in need? When is it considered that someone does not have the necessary financial means? 

b) From which persons are means of subsistence taken into account (e.g. people living in the same household? Domestic unit…) and is this obligatory or optional? 

c) Indicate if the amount differs according to the family situation and which supplements are paid? How are the different categories of family defined? What is the relative value of the benefits paid to the different categories?



	2
	Amounts
	Please indicate the monthly amounts of the benefits, mentioning the components. How are these amounts determined? On the basis of certain studies (e.g. household consumption, price level)? Are they related to a reference amount (e.g. minimum wage?) Please also indicate if apart from these general amounts, other allowances (e.g. housing and heating allowances, family allowances) are added and what their amount is. 

Apart from mentioning the general amounts, an example could be given where the amount is calculated for a family with two children. Assume that neither partner is employed, that they are aged between 30 and 35 years, that the children are aged 5 and 10 years, and that they live in ‘modest’ accommodation (i.e. pay average rent for a three bedroom apartment).



	3
	Duration and time limits
	What is the maximum duration over which the benefits are paid? Can the benefits be renewed after this duration has passed? If so how many times can they be successively renewed?

	4
	Indexation 


	Describe any method used to adjust the benefits over time (e.g. the consumer price index, national average wage, minimum wage etc) and mention the basis of adjustment and the frequency of adjustment.

	
	Housing and heating allowances
	Do special housing (measures designed to ease the costs of housing like rent and/or mortgage repayments as well as household bills) and heating allowances exist in your country? Indicate the amount and the main conditions (to what extent do they differ from the conditions for the general allowances?)



	
	Assessment of claims
	Which (specialised, qualified) persons/institutions evaluate the claim whether someone is in need? Describe briefly the procedure for requesting benefits. Which elements are taken into account for evaluating if one is in need? (e.g. being registered as job-seeker? Has one a right to social security benefits?) Does any social investigation take place?

	
	Recovery of benefits
	Guaranteed minimum benefits normally do not have to be paid back. Certain exceptions however exist where reclaim is foreseen. In what circumstances may the state demand repayment of guaranteed minimum support benefits made to the recipients? Common circumstances of reclaim might include fraud, administrative error or non-declaration of change in circumstances. In addition benefits can not only be reclaimed from the beneficiary but also from some persons/members of family liable for maintenance. 

a) Indicate if reclaim is compulsory or optional (differences might exist depending on the situation or between the person liable for maintenance). For how long in the past may repayment be asked? 

b) In what circumstances might the practice of reclaim be avoided/not permitted? (income limits (of family members)?) Can reasons of equity be taken into account?

c) From which parties may repayment be demanded? Describe the members of family and indicate which third parties?



	
	Special rights in health care
	To what extent are special measures and guarantees foreseen with respect to health care for people who are in need? Do people in receipt of minimum income benefits receive free health care at the point of delivery? Is a special system set up? Payment of contributions or medical costs (co-payments) on their behalf (e.g. prescriptions)?  Other reductions?



	
	Taxation and social contributions

	1
	Taxation of cash benefits
	Are the benefits mentioned above subject to taxation? If you have mentioned more than one benefit please treat the benefits separately or indicate that all the benefits either are or are not subject to taxation.

	2
	Limit of income for tax relief or tax reduction
	If the benefits are not subject to taxation please write “Not applicable”. If the benefits are subject to income taxation please provide details of the taxable levels of income in your state. In many states people do not pay income tax upon all their earnings, only earnings over a set amount or threshold. These thresholds often vary in order to reflect family status e.g. married no children, married with children etc. If you use thresholds of this type please describe them here, dealing with different categories of persons separately if necessary. If you use a different method of taxation please explain this. If you tax all income then write “Taxes levied on entire income”. The aim of this section is to give a realistic reflection of how much benefit a person actually keeps. Thus, if you have special tax rebates (where money is returned by the tax authorities) for recipients of social security benefits, please explain these as well

	3
	Social security contributions from benefits
	Are recipients of benefits obliged to pay contributions to other social security schemes from these benefits, if so, how much?


Table XII:
Long-term Care
The scope of Table XII extends to all benefits provided to people who, as a result of frailty related to old age or mental or physical disability, have a reduced degree of functional capacity, physical or cognitive, and are consequently dependent on help to perform the basic activities of daily living (ADL) and/or instrumental activities of daily living (IADL) over an extended period of time. The benefits can take the form of benefits in kind, i.e. the direct provision of a range of services and/or assistance which the person requires, including nursing care as well as personal care, or cash benefits which are either paid to the person concerned to enable them to obtain these services or which are paid directly to the carer providing them.

The focus of this Table is on the social aspect of long-term care. Accordingly, benefits included in this Table, are those specifically related to the need for long-term care and its provision. Benefits aimed at providing replacement income for people who are unable to work are not included here. Similarly, so far as possible medical care or treatment (even if provided at the home of the person in need of care), as distinct from nursing care, is not reported here but under Table II - Healthcare. 

Palliative care is included either here or in Table II – Healthcare depending on whether this is considered part of long-term care in the country concerned. 

Many countries do not have a specific system of long-term care. Very often, benefits matching the above definition are included under sickness, invalidity, old age, survivors and/or minimum resources benefits. Such benefits should be described in this Table even if they might already be included in other Tables. Where several benefits or schemes match the above definition of long-term care, please describe all of these in the various categories of the Table, distinguishing between them as relevant.

In line with the general scope of MISSCEO, only statutory schemes which give an entitlement to benefits should be included in the Table. The statutory nature refers to the way the scheme is established: the fundamentals of the scheme (including scope and conditions) should be laid down by law or regulations imposed by public authorities. The benefit entitlement conferred by the scheme should also be legally enforceable. This is the case when the institution responsible is obliged to pay the benefit to anyone satisfying the conditions set out in the legislation.

In the MISSCEO Tables, informal care is defined as Care provided without formal contractual arrangements, for which some form of compensation or support is available (i.e. through a carers’ benefit , paid or unpaid leave, credited social contributions, respite care, training). Informal care may be provided by spouses or partners, other household members, relatives, friends or someone outside the family if on an informal basis (i.e. without a contract).  Only care which is compensated and/or supported through the social protection system is relevant here. Care for which there is a formal contract of employment should be reported as formal care. Care provided informally, such as within the family, which is not compensated or for which no other support is available under the social protection system, should not be reported.
	Applicable Statutory Basis
	References to legislation should not appear in the descriptions themselves but should be written here instead. Please include all the main acts and regulations concerned with the risk, there is no need to include extensive lists of guidelines etc unless you consider them to be very important (you may wish to write “supplemented by extensive guidelines”). Whenever you refer to a law please make a basic translation of its name into English and specify the date it was passed (enough information to enable a reader to find the legislation if required).

	Basic Principles
	Please write a brief explanation of the founding philosophies behind the scheme. Please refer specifically to the following:

· Is there a separate system for long-term care? Or is long-term care provided under other parts of the social security system, such as old age, invalidity, survivors, sickness or healthcare? 

· Are benefits for long-term care organised centrally, regionally or locally, if they are only provided on a regional or local basis please pick one regional or local scheme as an example and describe it throughout this table. If long-term care is organised both regionally or locally and centrally, please indicate here that there is a central system which is supplemented on a regional or local level, then describe the central system in the rest of this table, indicating differences in the regional or local schemes where they exist.

· Is long-term care provision based on a philosophy of social insurance (entitlement linked to economic activity and/or payment of contributions), social assistance (entitlement based upon financial means) or universal entitlement (based on residence)?

· What sort of benefits are provided for long-term care: are they benefits in-kind, cash benefits or perhaps a combination of the two.

· Are specific benefits provided for informal carers? Please indicate here  only whether such benefits exist or not and if they do, include details in the category ‘Benefits for informal carers’ of this table.

	Risk Covered: Definition
	How is long-term care defined in your state? Does a particular definition exist or perhaps different definitions in case the risk of long-term is not dealt with by a single legislative framework, but is actually covered in different legislations (e.g. health care, old-age, invalidity, etc.). In the last case, please list all the various definitions. Please indicate the main characteristics of your definition, indicating the element of cause (disability, sickness, injury, etc.); the element of effect (which assistance is required, for which tasks) if there is any element of duration of dependency; are certain persons with a minimum degree of dependency excluded, etc. Is any limitation of the ability to carry out activities of daily living sufficient for support or is a minimal degree required? Should an informal care-giver give a minimum period of care before support can be given?



	Field of Application
	Please list the categories of people covered by long-term care schemes. Just provide the general details, (eg all residents or all those receiving a particular benefit) without including specific details given in the fields below eg age or levels of dependency, etc. Indicate different categories of persons covered in case the risk of dependency is covered through special provisions in different legislations (e.g. invalidity, old age, etc.). Please also state whether or not voluntary insurance against the risk of the need for long-term care is possible and if so, which groups it applies to (it is not necessary to describe the voluntary schemes themselves).


	Conditions

	1
	Qualifying period
	Are there any minimum periods of residence, employment, insurance contribution or economic activity required to establish entitlement to long-term care benefits (whether in cash or in kind)? If so, how long are they? If the conditions vary for different types of long-term care benefit, please give the information for each of them.


	2
	Minimum level of dependency
	Is there any minimum level/degree of dependency required to qualify for long-term care benefits (whether in cash or in kind) and specify how this minimum level is expressed (e.g. minimum number of hours of care needed per week or per month, etc.)?



	3
	Age
	Are there any lower or upper age conditions imposed for entitlement to long-term care benefits (whether in cash or in kind, whether for the dependent person or for the carer). (This could be the case, for example, for long-term care benefits provided under the old-age or invalidity benefit system). If so, please specify what these conditions are. If the conditions vary for different types of long-term care benefit, please give the information for each of them.

If not, please state “none” or “no age conditions”.



	Organisation

	1
	Evaluation of dependency

a. Evaluators
b. Indicators and categories of need

c. review
	Who can evaluate if someone is in need of long-term care and/or the extent of this need. Please indicate if this evaluation has to be undertaken by a medical doctor and/or if other specialized, qualified or trained personnel can also undertake this evaluation?

Please indicate which method is used to describe if someone is in need of long-term care or not. In general (but not exclusively), a variety of daily activities are taken into account in an index, referring to the KATZ ADL (activities of daily living) scale, which describes self-care activities that a person must perform every day, such as eating, dressing, bathing, using the toilets, cleaning the house, shopping, ironing, managing finances, transferring between bed and chair, etc. Please indicate if different levels/scales of dependency are provided in your legislation, leading to the conclusion that some people are more dependent than others.

Is there a regular review of the need for care that people require.

	2
	Providers
a) informal carers 
b) professional providers 
	a) Please specify who, according to the legislation in place in your country, can provide long-term care on an informal basis (as defined in the Introduction to this table) and be entitled to receive compensation or other forms of support for doing this?

If no compensation or support for informal care exists, please simply state “Not applicable: no informal care”.

b) Long-term care services can however also be supplied by professional providers, employees of any organization, in the public or private sector, including care provided in institutions, as well as care provided to persons living at home by professionally trained or untrained care assistants, belonging to particular organisations or institutions.

Please also indicate the requirements that need to be met for them to be able to provide long-term care services that are publicly funded or subsidised?



	Benefits 

	1
	Benefits for dependent persons


	

	
	a. Benefits in kind


	

	
	- Home care


	Home care corresponds to long-term care provided to people in their home, , including home help, personal care and nursing care. Please specify the providers and types of home care services which are available.

Please indicate if there are any limits to the duration of home care and specify what these are.


	
	- Semi-residential care
	Semi-residential care refers to long-term care services for people living at home which cannot be provided in their own home environment. This may include care provided in facilities during (part of) the day (i.e. day care) or only at night (i.e. night care). Semi-residential care may also be provided to give carers some respite, by temporarily taking over the care required from them. Please indicate services provided in the facilities concerned and the number of hours that those needing care can receive there.

Please indicate if there are any limits to the duration of these services and specify what these are.


	
	- Residential care
	Residential care relates to long-term care provided in a care home or similar institution, which also provides accommodation to people in need of care. Please indicate what types of institution are involved (e.g. old-age homes, nursing homes, service apartments.) as well as the services that they provide in addition to accommodation. 

Please indicate if there are any limits to the duration of these services and specify what these are.


	
	- Other benefits in kind
	Relates to other particular services provided to those in need of long-term care, as e.g. home improvements, telecommunication services, purchase of wheelchair, technical aids, etc.



	
	- cost sharing for benefits in kind
	Are those who receive benefits in kind required to make a contribution to help cover the costs of the various different services or items described above?

If they are not, please state “No cost sharing”.

If they are required to, please indicate:

the types of service or item for which this is the case;

the amount that needs to be paid;

any limits to the amount.

Please indicate if certain categories of recipient are exempted from this contribution or pay less and state which categories these are (give a few examples if there are many categories).

Please also describe the means tests, if any, which are applied to benefits in kind, giving summary details of all the relevant aspects (the types and sources of the resources taken into account, any disregards and the maximum levels (refer to guidelines for ‘means test of cash benefits), including the relationship between resources or means and the amount of contribution which needs to be paid.

	
	b. Cash benefits

	Please indicate the amount of cash benefits paid to those in need of long-term care or describe the formula used for their calculation. 

Please indicate whether the benefit is conditional on obtaining the services of a carer specifying whether the carer must be a formal provider or not.

If the amount of benefit varies according to specific factors, such as the degree of dependency or family situation, please give details of these variations. 

Please indicate if there are any limits to the duration of the benefits and specify what these are.


	
	- means test of cash benefits
	Are there maximum levels of income, earnings and/or other resources which entitlement to cash benefits is withdrawn or benefit amounts are reduced? If so, please specify: 

· what resources are taken into account:

· own income from all sources or only specific ones?

· assets (movable or immovable or both),?

· other people’s income and/or assets? If so, specify the people concerned (e.g. other household members, and/or relatives) and the income and/or assets involved, the maximum level for each type of resource and whether the levels vary according to circumstances (e.g. family composition);

· the effect of resources exceeding the maximum level  i.e. whether benefit entitlement is withdrawn completely or is reduced gradually as resources increase (and if so, up to what point).

Means tests applied to entitlement to benefits in kind should be described in the category “cost-sharing for benefits in kind”.


	
	c. User choice
	The concern here is with the extent to which those in need of long-term care have a choice over the benefits and services they receive. A distinction is made between the following categories:

· in cases where formal care is received, do the people concerned have a free choice between professional providers?

· in cases where a cash benefit is received, do the people concerned have a free choice over whether to use it to pay a professional provider or an informal carer? Are there any restrictions on how the cash benefit should be spent?

· in cases where the legislation includes the provision of both benefits in kind and cash benefits, do the people in need of long-term care have the option of choosing which type of benefit to receive? Do they have to choose one or the other or can they receive both?

is it possible to cumulate different types of benefit in kind and/or different types of cash benefit and if so to what extent?



	2
	Benefits for informal carers
	If legislation in your country includes provision for benefits for carers, please give details of: 

· the cash benefits paid directly to informal carers indicating the amount and duration;

· any other benefit for the informal carer, such as:

· any entitlement to paid leave, indicating the amount of payment and duration;

· any benefits to provide temporary relief for informal carers, in the form of professional help to look after the person being cared for, the provision of residential, or semi-residential, care for them or the payment of a cash benefit. Please describe the relevant aspects, including schedule, duration and amount (where applicable); 

· any provision of social security coverage, such as the payment of social security contributions on behalf of carers;

· any other benefits (such as entitlement to training). 

Please indicate if those in need of long-term care receive a cash benefit enabling them to pay informal carers and if this is the case, refer to category ‘cash benefits’.



	Indexation


	Please indicate whether long-term care cash benefits (whether for those in need of care or carers) are regularly adjusted for inflation and give details of the basis on which this is done (i.e. in relation to prices, wages or some other basis) as well as the frequency of adjustment.

	Cumulation

- with other social security benefits

- with earnings from work


	1. Can long-term care benefits be cumulated with other social security benefits, such as for old-age, invalidity, and survivors?

2. Can long-term care benefits for informal carers be cumulated with income from employment ?

	Taxation
	Are cash benefits for long-term care subject to taxation? If so what are the tax thresholds applied in your state (i.e. how much income may a person receive until they start to pay tax)? Please also give details on any other special regulations: exemptions, concessions etc. If cash benefits are treated like any other income for tax purposes, please state “General taxation rules apply. No special relief for benefits”.
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� This example reproduces the organisation in the “former Yugoslav Republic of Macedonia”.
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